
P",CIFIC a",S ANO E••£:CTRIC CO"'~ANY

STANDARD P~ACTICE

STATE~fE:-'''T C;: ?O:.:CY
*1. Em?loyees required to travel on Company business will be provided with

transportation or wt~l be reimbursed for expenses incurred for traveling.

**' :~-Se~~i~~ A~ea Travel: Travel on Company business within the Com~any's
s~rv~~e are~ shali be authorized by the employee's General Office Department

.=.Gor Division Manager, except as described in paragraphs 5 and 6 of this
St"ndarc Practice.

**3. Out-o;--:=i-"rvi.::e Area Travel - Ca.lifornia: Travel on Company business o•.•ts;.,ae
0: ·th~ Conpilny's service area, but within the State of California, shall be
a••.:;'..?r izcd by t;leExecutive Officer of ;;"L' department concerned, except as
described ir.paragraphs 5 and 6 of this Standard Practice.

**4. O_::-of.-St~teTravel: Travel on Company business outside of the State 0;
C~.ilo~nia shall be authorized by the appropriate Senior Vice President, exce?t
as described in paragraphs 5 and 6 of thi~ Standard Practice.

**,. 7~ave: to Conferences and Conventions: Travel to and attendance at
conferences, conventions, committee meetings and ro~nd tables, including but
not l~~ited to those pr~sented by the Edison Electric Institute, the A~eric.~
G4s Association, the Pacific Coast Electrical Association, the Pacific Coast
Gas Assoc iat'ion, and Cnambers of Commerce, shall be authorized by the V~~e
?resident-?ersonnel and General Services, who will act as the Company Cleari~g
Officer and who wiil coordinate the Company's partici~tion and activities in
these major utility industry groups.

**a. ~ravei co meetings and conferences of associations other than those
d~scribed above and which involve the interest of a single departmen~
(e.g., ?ubJic Utility Buyers Group, American Institute of Planners, County
Pc..:~ Officers Association, etc.) shall be authorized as described in
paragra?hs 2, 3, and 4 of this Standard Practice.

**6. 7~ave: to ~cuca:ional Training Courses: Travel to and attendance at any
e~~~a:ionai tr.ining course or sc~inar, including but not limited to those
pr~sent..:~by the Am.·rican Management Association, the American Society;):
~:~(';'a;licalEngineers, tne American Society of Civil Engineers, the America:,;
Society of Electrical ~ngineers, and the Ir.stitute of Electrical and Electronics
Er.gineers. as well as all courses and seminars conducted by colleges and
universities, wi:l require the authorization of the Vice ?re8iGcnt-Person~el
':i;"; •• General Servi ces, who wi 11 coord inate the Company I s part iCl;>ation in tnc~('
~\"~iv~t.e~.

**7.:,.r.lests for travel authoriz.ation shall include an estimate of ali e:'~:'lenses
.it. ". ,,;":':c•.'....l"~6is:.rCltionfees (l~ a?P4icaole), trdn~i,vt ".L~ •.\i., ioGi.•..-.e;.

a.e_is ana ~r.c.•.cental&.



"Ie GAS AND ELleTlllIC CO"~AN'I'

.~OAAO PRACTICE

TRAVEL ACC('l:-~!OnA:!O:\S
*8. Seiectio~ of Trans~ortation: Public transportation for one person is

usua~:y less costiy than use of a Company automobile by a sole occupant and
frequently results in less time away from the office. Accordingly, public
transportation will be used w;.ere pract~cable. Group travel by chartered
aircraft or Company automobile should be decided on the basis of time away
iFom office. convenience. and total transportation cost.

*9. .':"ir7revcl: Normally. for inter-state flights, first-class airline
acco~ocations will be provid~d when available on regular routes of r~gularly
estab:ished a~rline companies. For intra-state flights or short inter-atate
fli&nts, reguiar coach accommodations of such companies should be used if they
fit t~e emp:oyee's travel schedule.

*10. ~:ou~ Air Travel: To the extent practicable. group air travel of key
personnel should not be concentrated on anyone flight. All group travel
arran£eoents will be made through the Traffic' Section of the Purcha.ing and
.Stores Department to ensure that the limi.ts of the Company's travel insurance
provisions are not exceeded.

**a. \.Ii-.engrou? tr,Jvel is necessary, transportation costs within the
Co~?any system by chartered aircraft may be less c~stly than public
transportat iun. In such cases. chc1rtered ai rcraft may be arranged for
~y contacting the Traffic Section of the Purchasing and Stores Department.

11. A~r Travel Cards: Travel credit cards may be obtained for employees who
:requ(':ltly travei. on Company business and whose travel requirement. are such
that ".lCy are subject to variation or change while away from the General Office,
ur that they frequently require emergency transportation outside the usual
workir.b hours.

12. P\.blic Travel AgenciE's: Public travel agencies will not be used to obtain
transportatlon for e~ployces to travel on Company business.

'AIR TRAVEL i:~;St:;{A~CE
*l3. ~~gular Scheduled Air.lne Flights: The Company carries air travel insurance

to cover ail employees w!il:e in flight as passengers on authorized Comp.ny
business by a~r?:ane or helicopter. any place in the world. provided such
aircrait is ope·rated at the time on orders of competent authority.

a. The i.ns\:rar.ce,.,'lllpay benC'fits for death or certain de~rees of dia-
~.<:r.,bcrr...;r.:l" .-.1' ~i:;"••:'\I;I~ CGI •.1: ~o two ••n..;one·ha~f tlmes tne emplo)"ce's
••:.:-.ua; tase ~••:gry 4'" the ti.m~ of the accident. subject to a minimum of
$:25,000 .nu a ~ximum of $400.000 for ,Joy one person and limited to
$i ,500.000 aggregate covering all employees invol~ed in anyone flight
accident.
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A:r.: 7"":.:·::::LI~S:·:\.\~C? (CO:'lt.)
*14. C~.3:-tCT' ?~::i::':~: In instances where employees are in flight by airplane or '

~c:~co~:e= ~s passengers on authorized Company business, for the purpose of
observ~t~o:'l, ins?ec:.:ion.construction or maintenance, the same coverage applies,
except that the rn~n~mum benefit is reduced to $50,000 for anyone person.

:5. i~c Company will not reimburse employe~s fGr any expense in purchasing
adG~:':lv~~: ?ersonal ~nsurance while flying on Company business.

ADD~;!J~AL CG7:F.S
.0. Addit~ona: copies of this Standard Practice and Supplement may be obtained
from the offlce of the Vice President-Personn~. ~nd General Services.

S. 1.. S :5LEY
President




