
LETTER AGREEMENT
NO. 97-14-PGE IBEW

PACIFIC GAS AND ELECTRIC COMPANY
INDUSTRIAL RELATIONS DEPARTMENT
375 NORTH WIGET LANE, SUITE 150
WALNUT CREEK, CALIFORNIA 94598
(510) 746-4282

INTERNATIONAL BROTHERHOOD OF
ELECTRICAL WORKERS, AFL-CIO

LOCAL UNION 1245, I.B.EW
P.O. BOX 4790

WALNUT CREEK, CALIFORNIA 94596
(510) 933-6060

MEL BRADLEY, MANAGER OR
DAVIDJ. BERGMAN, CHIEF NEGOTIATOR

Local Union No. 1245
International Brotherhood of
Electrical Workers, AFL-CIO

P.O. Box 4790
Walnut Creek, CA 94598

Company proposes pursuant to discussions between the parties to update the Standard Practice
reference made in Section 201.6 of the Physical Agreement and Section 15.2 of the Clerical
Agreement. Standard Practice 724.5-1 (DMA) was canceled March 1, 1995 and incorporated with
Standard Practice 552-3 dated March 1, 1995. It is proposed that the reference to Standard Practice
724.5-1 currently in the Agreement be replaced by a reference to Standard Practice 552.3.

If you are in accord with the foregoing and agree thereto, please so indicate in the space provided
and return one executed copy of this letter to the Company.

BY:~~ __
Ch~ =---<

~"eb \1) ,1997



552-3Standard Practlce No. _

MATERIALS"PI..BBT 1 2 03/01195Issuing Department Page No. _ (of) _ Effective _

VP - TECHNICAL Ie. CONSTRUcnON SVCS. Replacing AlL 11101/93
Corporate Offlcer Page No. _ (of) _ Effectlve _

PURPOSE:

This Standard Pract.ic::e provides:

• Procedures and reimbursement xates for the use of employee-owned vehicles
and aircraft on Company business.

OVERVIEW

It is the policy of the Company to:

• Use Company vehicles for business purposes and to maximize the use of
vehicle pools; and

• Reimburse employees for the authorized use of their personal vehicle on
Company business.

Vehicle Pools - Company-owned sedans, station wagons, utility vehicles,
pickup trucks, etc., that are assigned to an organization and shared by several
employees for business travel.

VJ.Ce President - Technical &. Construction Services is responsible for issuing,
updating and monitoring compliance with this Standard Practice.

SUPPLEMENTS/EXHIBITS

-Paragraph Revlsed (Portions Underlined)
•• Paragraph Added
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VP - TECHNICAL" CONSTRUC110N sves. Replacing ALL 11/01/93
Corpo,ate Offloe' Page No. __ (of) __ Effective _

Payroll Commute Mileage Report (Fonn 61-0132)

Decision Worksheet-Guidelines For Deciding When To Assign A
Company Vehicle.

Request And Authorization For Use OfEmployee-Owned Vehicles
(Fonn 62-4767)

Personal Car Usage On Company Business Mileage repon
(Form 62-4904)

CANCELING:

a. Standard PIactice 552-3, Assignment and Use of Company Vehicles,
effective November 1, 1993

b. Standard Practice 552-3.1, Assignment and Use of Company Vehicles by
Officers, effective January 1, 1985.

c. S1andanl Practice 724.5-1, Use of Employee-Qwned Cars on Company
Business, effective December 1, 1991.

AUTHORIZED BY:
J .POB

- TECHNICAL & CONSTRUCTION SERVICES

·ParaQl'aph ReVIsed (Portions Underlned)
• "Paragraph Added
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UleofColD,. Veblcle.s

1. Persoaal use of Company vehidcs is not permitted. Persoual use exceptions can 0IIly be
IIlIthorizIAI by an otficer.

2. Bmp10yccs may use company wbicles for Q)JDJDDtil)g only \Vhcn the c::ommute is iDcidenta110 a
bolla fide business requiJaDeDt

3. Company whides are to be driven onlyby Company cmployccs or individuals under contract to
the Company. cxceptfor authorized semciD& tepairs. aDd pukiDg.

4. VcbicIc assignmeDlS must conform to this Stmdard Pramicc and be authorized by the
dcpanmcDcIdivision manager or officer.

S. The 1WOJbheet -Guide1iDes for Deciding When to Assign A Company Vehicle" (Exhibit B)
sbould be used to decide which traDsportation option should be used to travel on company
business.

6. ))qJartmcnIIDivisioa VehiclePools

a Vehiclesassigned toa departmentlclivision bUl DOt to individuals that are shared by several
employees for business tr.mL

b. Use of pool whicles is the preferred method ofbusiness travel and should be used whenever
possible.

7. Assiped Company Vehicles - Required

a. A Company vebicle may be assigned to an employee aDd designated "required" by a
clepartmentldivision JDlID8FI' or o1!icer if use or a pool vehicle is imprac:tic:al and ifthc
following amditicms are met:

• Employee uavels more than IS00 miles per JDODth on Company business.
AND

• Employee begiDs or ends the wodciDg day at field locations at least SOOIo of monthly
working days. -

OR
• Employee travels to a :field location in JCSPODSe to emergencies or the employee is

requ.iIed 10 represent the company at community events
AND

• This is done outside normal working hours at least 50010 of IIlODthIy womng days.

b. Such employees must submit on a quanerly basis the Payroll CoIlUllUte Mileage RA:pon
(Form 61-0132. Exhibit A) to the Payroll DepartmeDt Tbe form should be mailed wi1hin
two weeks following the end oftbe reporting quarter (i.e., Jan 31, April 30, July 31, October
31), stating the number of one way 00IDDlUtt: trips.

c. Income will be imputed to the assigned employee at the rate of $1.50 for each one way
commute -trip.
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7. Assigned Company Vehidcs - Required (cont'd)

d AD ~ widl an "usigned-requirecl" vdlic1e who has a prlncipal worlc location at the
General om.ce facilities in San Francisco. will have iDcomc imputed at the rate of'$33.00 per
IDOIIIh in 1m for employcr.pnMded parking,,;whether or not paddDg is aetua1ly used. 1be
taxable aIDOUDtis basal on Je:m to parkiDg aDd may not be plOl3ted. The taxable amoUDl
is subject to cbaDge each year following review ofpatiDg ra1es at comparable facilities.

c. Imputed iDcome for garage palkiDg will be grosscd-up to COYeI"app1icabJe taxes.

8. Assiped Company Vehicles - Authorized

a. A Company vehicle IDlI)' be assigned to an employee aDd designattd -8IIIhorU:cd- by a
dcpanmentldivision III8II8gCI' or oiIicer if use of a pool vehicle is impracIic:al aud if the
following CODditioDS 8IC met:

• Employee traVels more than 1500 miles per month on Company busiDeSS
AND

• Employee business travel is required on SO% ofmonthJy wolking days.
OR

• Employee is in a field location and is expecICd to be a "fust respoDdcr" in an after hours
emergency (Le., front line supeJVisor who directly supervises field cmvs).

AND
• The employee uavels on company business 50010of monthly working days.

b. Such employees must submit on a quarterly basis the Payroll Commute Mileage Report
(Form 6100132. Exhibit A) to the Payroll Department The form should be mailed within
two weeks following the end of the reporting quarter (i.e., Ian 31. April 30, July 31, October
31). Slating the IlUJIlber of commute miles aDd bosiDess miles.

Co Inc:ome will be imputed to the assigned employee on a year-to-date basis, using the lRS
Annual Lease Valuation Rule. For imputed income, the Annual Lease Value will be
multiplied by the percentage of the employee's commute mileage to total mileage for the
number of months of tile 'Vehicle assignment The AImua1 Lease Value is based on the
average passenger fleet :fair m.arkct value for that year vehicle.

d. A payroll deduction of 50S cents per mile for 1Ue1\ISewill be made for oommule use of the
vehicle.

e. An employee with an "assignecHuthorized" vehicle who has a principal work locaIion at
the General 0fIice facilities in San FranciSaJ, will have inoomc imputed at the ntte of $33.00
per month in 1995 for employer.pnMded padd.ng, whether or not parking is aetuaUy used.
The taxable amount is based OD ilSB& to parking aDd may not be prorated. The taxable
amount is subject to change each year following review ofpar1cing I3IeS at comparable
facilities.
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9. EmpJo~ Vehiclesfor CompanyBusiness-Authorized

a. This applies to all employees exccpI: those in cIassificatioDs reprcscated in a bargainiDg unit
where provision has been made ill the union c:ontnet or an inlcrprcaation thereof.

b. Use of cmpJoyee-owned vehicles on Company business may be authorized by a
dcpanmentldivision ID8JIIP or officer iftbe tbllowing conditions are IUd:

• AV~ annual business use is cxpcctcd to exceed 750 miles per month.
OR

• BusiDess travel is required on SO% of moDtbly working days.

c. Use of empIoyee-owned wbic:Ies on Company busiDess requires the autborizatioD by the
appropriate depaJ1mentIclivision JD8D8geJ' or offic:er.Prior wriuen authorization is required
on Fonn 62-4767.lUquest and AIItboriution for Use ofEmp1oycc-Owoed Vebides (Exhibit
C). The approved request is rdaiDcd by the departmentldMsioD manager or offieer UDtil the
autborizatioa is c:ancded.

d AutborizatioDs arc valid until rewked or UDIil1bc employee is promoted. or ttansferred to
another position. Employees have a responsibility to notify their supervisor wbcn they DO

longer meet the criteria outlined in!) .D.

Sl00,ooo per person
S300,ooo per ace:ident

1. RcimburscmcDt will be made using the personal expense account.

The allowa:nce will be given for authorized use of employee-owned vehides on company
business (as authorized by Form 62-4767) at the following me:

A fixed ~ payment of S100 per month
AND

The standard business travell3tes allowed by the Intemal
Revenue service (This rate is revised. amwally by the IRS but is
30 cents a mile for 1995) for the:firs[ 1,000 miles per month. Employees
will be reimbursed at a:Oat rate of IS cents a mile for miles driven
over 1,000 miles a month.

Notes: If during a given month an employee's mileage is less than TSO miles and/or business
travel is less than 500tO of the worldDg days, the employee is still eatitled to the SlOO fixed
monthly paymeut. Personal and business miles should be reoorded daily on the "Personal
Car Usage on Company Business Mileage Report" (F0JDl 62-4904). See Exhibit D. The
compleled form is attached to the personal expense acxount.
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9. Empl~ Vehides for CompanyBusiness-A:dthorized (cont'd)

g. A1J. cmpIoy= who is authorized to use tbeir own vehide for colIIpaDY business and has a
priDdpal wort location at the GcDcral 08ic:e facilities in San Frcmcisco. will have income
imputed at the rate 01'$33.00 per JnOIlth in 1995 for emp1oyer-provided paddng, wbetheI or
DOt parJcing is acmaDy used. The 1aXable amount is based on ~ to parJdDg aDd may DOt
be prorated. The taXable amount is subject to cJLmge each year foUowing ICView of parking
.ms at compuablc facilities.

h. No gross-up of imputed income for garage parking wiD be made.

10. Emp1oyee-OMH:d Vehicles for Company BusiDess • Periodic Use

a. Employees should use their penona1 vehicle for busiDcss ttaVd. wbeD. a pool vehicle is POt
available.

b. Employees 'Will be reimbursed at the staDdard busiDess travel rate allowed by the IDta1Ial
lUlvmue Service. This I3lC is miscd aDDUIUy by the IRS but is 30 cents a mile for 1995.
RcimbuIsement will be made by usiag 1bc employee personal expense acx:ount.

fiene ••••

11. Use of cmployee-piJoted aircraft on Company Business (See Supplement B).

12. De Payroll Dcpanmenr will maintain a record of each vehicle and the reported assignment and
usage iDforma1ioD provided 00 the "Payroll Commute Mileage Report" (Form 61-0132, Exhibit
A).

13. Fleet Services will provide PGtE's average passenger fleet fair market value by year to the
Payroll DepaJ1mCDt.

14. Any dlange in the assignmenr of a vehicle to an employee must be reponed in the Fleet
MaDagcmcnt System and to the Payroll Depanment
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To provide a mechanism for licensed pilots to obWn autborizaIioD to UIi1i2.e private aircraft to travel on
PGcI:E company busi.Dess

Private Airaa1t - ADy aircraft that is wholly or partially 0WDCd by aD anp1o~ orODe that is leased,
bonuwed. or rented by aD emp1o)'ee in the course ofbusiDess.

3. The Pilot Shall:

• Comply with all Federal Aviation AdminisUation (FAA) Regulations;

• Hold an FAA PrivaIe Pilot Cenificate (or higher), wirh a FAA Jnsuumenl Rating aDd appropriate
class nling for the aircraft opeIalCd;

The pilot shall provide PG&:E with a certificate of insurance, evidencing liability c;oveQge on the aircraft
flown with mjpjmwn limits ofSS,OOO.OOOCombined Single Limit (CSL) BIIPD including passenger legal
liability, naming PG&E as an additional insured.

Pacific Gas and Electric Company
InsuraDcc Depa!tment, T19B
P. O. Box ooסס77
SanFrancisco.CA 94177~1

Use of cmployce-piloted aircraft on company business sball require the written audlorization of the
appropriate Business Unit General Manager.

Canying puscngas or opelation or aircraft oUlSidc the PG&E se.Ivice area sball be identified and
iDmJpOI'3ted in the traVel authorization process.

• PGa:E's Business Trave11Dsurance Policy docs DOt ClOverthe pilot or aew members of any
airaaft to whom this procedure applies.
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7. Importut Notes (coat'd)

• PG&E's intent is not to pick up any employee's liability resulting from tile use of an ain:Iaft on
company busilJ"$C. These procedures are iDtcDded to provide guidelines tbat must be followed. for
the use of employc:c-piloled aircraft for transponalion on company busiaess

8. Procedure

• Contact IDsar:mce Dcputmcnt and obtain a pilot history questionnaire.

• burn compIdal qucstioDDairc 10 JnsuraDce DepanmeDt with a copy of the Pi10[Certificate and
Medical Ccnificate, and a copy of the Business Unit GeneIal Manager's authorization to operate
an aircraft on COlnpaJlYbusiness.

• List make aod model of aircraft to be flown on company business as well as whahcr such aircraft
is whoUy or partially owned. If aircraft is to be R:DICd. the CJ'WDeI'of the aUaaft as well as the
owacr's address must be included.

Jnsurapce Dmartmeat
• Submit the pilot questioonairc 10 the underwriter for evaluation.

• Following UDdeJwriter evaluation and approval, issue an authorization letter 10 the employee with
a copy to the Business Unit GeDel31 Manager.

ReimbursemeDt for employee piloted-aircraft use sball be based on avoided costs. Avoided costs shall be
considered those costs that would normally be incurred by the company bad the private aircraft not been
used.

Allowed time oIffrom work in which to uavd shall be based on the time required, had the normal or
customary means of travel been uriJiU'AI



EXHIBIT A
Pedfic 0 •• .ncl E1eetrfcCo~ ••ny
Payroll Commute Mileage Repon

Please use this fonn to report on a quanerly basis commute trips or commute mileage of
assigned company vehicles. A detailed record of conunuting in company vehicles must be
kept by you.

Please fill out one of the following boxes:

If you use an assigned required vehicle. and a commute is incidental to its use. please
report the number of commute trips. A commute trip is defined as a on&owaytrip either
from the work place to home or from home to the work place.

If you have an assigned authorized vehicle, please report the number of commute miles
driven. Commute miles are the miles driven either from the work place to home or from
home to the work place. Business miles are the total miles driven less the commute miles.
These two figures added together should equal the total miles driven for the reporting
period.

Number of Commute Miles:

Commute Desk
Payroll Department. Room 680
77 Beale Street
San Francisco
223·0555



62-4767 (REV 2195)
Fleet Services

__ Pacific Gas and Electric Company
~ Request and Authorization for Use of Employee-OwDed Vehides

Employees using their vehicles on Company business as per ~tandard Practice 552-3, must be insured
with a minimum ofSlOO,OOO/S300,OOO bodily injury and S50,000 property damage.

Request for authoriza1ion to use personal vehicle for Company busines5 where average use exceeds 750 milesImonth or 50010
of the montbly woltiDg days .

•

I hereby certify that whenever I am autborized to drive my personal vehicle on Company business, J will have a valid driver's
license in my possession and will bave in effect automobile liability insurance of at least Sl00,OOOI$300,000 for bodily injwy
and S50,OOOfor property damage. The insurance shall cover the use of the vehicle for business and pleasure.

I underslaDd that is my responsibility to have in the vehicle evidence offinancial responsibility including the name of my
automobile liabili1y insuJer and the CUlTent policy number.

I undcrstaDd that permission to drive a persona11y-owned vehicle on Company business is a privilege which may be suspended
or revoked at any time for failure to comply with the above.

I understand that I have a responsibility to notify my supervisors when I DO Jonger meet the requirements to have authori2:ed
"full-time" use of my vehicle for Company Business.

Distribution: Divisio.nlDepanment Manager
SupeI\'isor
Employee



I1tR.1 DON the empIoyM "lWei more then 1500 ••••• ,. month on COInI*'Y business? ~ does the
empIoy •• 1Mgin or end the wGllt ., • field loc8dona • lust 50% of monthly workidg deyt1

v••__ 10ff'1C4n or •••••••• !!!U "'111' • vehicle end dUJgntIt8lt -required-)
No_ Creedon) .'

~ Do.." employ•••••• to fieldIoc8doM In rapon •• to _gencIes or is the MIpIoyee
,...... to qprennt •••• CGII'I*'Y • communky events1 &Ill. Is this done outaicle norm8I
working hours et teat 5OCJ6of MOnthly wGllt dep1

V•• _ IOfficers or U ••••••• mft ••••• 8 vehicle end d•••••• It -requlred-)
No_ lreedon)

~ Doell'" employ •• tr8WeIon company buIIn•• , more then 1500 miles ••••.month !l is ••••
employee expected to M • "fIm •.••ponder. In _ ett.-hour .nwgency In field locations (i•••
front ••• auperva.or who directly supervIMI field crewsl. aDd. do8Ithe employ•• "lWei on
comp8Ry ••••••••••• lust SO•• of mondlIy working days?

V•• __ I~ or Maneger mAr. ••• ign a vehicle end designate it wauthorizedR
)

NO__ (read on)

Jlt.R..! Cen the employ••• • Ic:heduIebe menaged to f-.ate un of • pool vehicle?

V•• __ luse pool vehicle)
No__ (rud on)

~ Is en empIoy ••.•• lgned company vehicle evail8ble for Ide?

y tusethen return to the employ •• who •• "gned the vehlclel.
No__ Irud on)

~ Doell the employ •• travel on company buIIneu more th811750 mil•• ,. month m 50% of
monthly wOffdng days?

v••__ t~ or Manager lDIl..morlze fill time use of emptoyee-owned vehlde for
company business using Form 624767 with compensadon •• fGlowa:

.,00 ,. month plus the standard bu8lnen 1nIVei rate "owed
by the IRS (ThIs rate is revised ennuaIy by the IRS but is 30
c:en1a. mile for 1995) for the first 1.000 miles PM' month,
Employ", wWbe reimbeded at • flat rete of 15 centa 8 mile
for mil•• driven over 1.000 miles 8month).

No__ Crud on)

I!tR.1. Reimburse employ ••• I•••••basis) wheR a person" vehicle Is used for bualnen trevel. Other
options Include: rent. v-aMcIeor USle public ttansportedon.

For mer_information refer to Stenderd Prde. 552-3 -Assignmentend Use of Vehicles for
Company BusInen-
For eddItionallnfonn8tion on this worksheet, pIean contact Aeet Services.

ReviNd by: CherIu Rlckenbecher
DMe: 2/28195 .



PACIFIC GAS AND ELECTRIC COMPANY

PERSONAL CAR USAGE ON COMPANY BUSINESS
MILEAGE REPORT

ODOMETER READINGS MILES LESS NET
DATE DRIVEN

PERSONAL
BEGINNING ENDING MILES MILES

:

TOTAL:
~T~ IVE •.•ICLE USAGE

___ •....., o.ys I Mi_

and correct statement of my Personal Car Usage

on PG&E Company Business.

Signed: _
eMplOY"

Approved: _
Supervisor


