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215 Market Street
San Francisco, CA 94106
415/972- 7000

RECEIVED DEe 1 1 1991

Mr. Darrell Mitchell
International Brotherhood of

Electrical Workers, AFL-CIO
Local Union No. 1245
P.O. Box 4790
Walnut Creek, CA 94596

Attention: Darrel Mitchell, Senior Assistant Business Manager

In accordancewithsecti@e PhysicalAgreementandSection15.2of the
Clerical Agreement, the reimbursement rate will be changed effective
December 1, 1991, as follows:

These new rates are within the maximum non-taxable vehicle mileage allowance
allowed by the Internal Revenue Service.

Sl-~~----...~__.. _""
DAVID J. BERGMAN
Director and Chief Negotiator
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1. The purpose ot this standard.practice i. to provide a procedure and
prescribe rate. tor the use ot employee-owned car. on company business.

2. It is the policy ot the company to reimburse employees for the
authorized u.e ot their personal cars on company business •

•
4. This standard practice applies to all employees except that the

applicable contract section or interpretation will apply for those in
classifications represented in a bargaining unit where provision has
been made in the union contract or an interpretation thereof.

*5. Use of employee-owned cars on company business requires the
authorization by the approprlate Officer, General Otfice Department
Head, Regional Manager, or Division Manager. When the average annual
business u.e is expected to exceed 750 mile. per month or 50t of the
annual working day., prior written authorization i. required on Form
62-4767, Reque.t and Authorization for U.e of Employee-owned Cars
(Exhibit A). Thi. tora i. to be subaitted to the Regional Manager or
General Office Department Head and to be retained in their oftice until
the authorization i. canceled.

6. Authorization. are valid until revoked or until the employee is
promoted or tran.ferred to another position •

•~ •••••••••••••• ~ U••d.tln."
••••••••••••• Added
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USE OF EMPLOYEE-OWNED CARS ON COMPANY BUS:N~SS
AUTHORIZATION FOR USE OF EMPLOYEE-OWNED CARS (Cont'd)
7. The use of an employee-owned car is not to be authorized until

reasonable steps have been taken to determine that it is safe and
presentable. The car shall meet the following basic requirements:
a. The interior and exterior ot the car must be in good, clean

condition.
b. The car must be in good mechanical repair and in safe operating

condition.

•
c. SUbcompact, compact, intermediate, or standard size passenger cars

or light trucks are acceptable.
d. Two- or three-wheeled cars, or those that present a

non-businesslike appearance, are not acceptable.
e. All equipment and accessories required by state and Federal

requlations for the age of the car must be installed, operating,
and used.

INSURANCE 'REQUIREMENTS
10. Employees requiring prior authorization pursuant to paragraph 5 of this

standard practice shall carry automobile liability insurance with the
following minimum liaits:

- $100,000 per person;
$300,000 per accident
$50,000 per accident

v.i'..".

c. Bodily Injury and Property Damage - $300,000 Combined Single Limi~
(CSL)

11. The insurance shall cover the use of the car for business and pleasure .
•~_ ••••••••• ~ UndIirtIltN)
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INSURANCE REQUIREMENTS (Cont'd.)
12. Effective July 1, 1985, California law requires that every driver

of a motor vehicle shall, when requested by a peace officer,
provide evidence of a form of financial responsibility for the
vehicle. It is the responsibility of the employee who uses an
employee-owned car on company business to have in the car evidence
of financial responsibility inclUding the name of his/her
automobile liability insurer and the policy number currently in
effect.

13. Reimbursement will be made using the personal expense account
except that reimbursement for mileage may be made using petty cash
in cases where the use of a personal expense account has not been
authorized.

14. The allowance will be given for authorized use of employee-owned
cars at the following rates:

*For the average business usage expected to exceed 750
miles per month or 50t of the annual working days:

*The fixed monthly paYment is $100 per month
(as authorized by Form 62-4767) plus 27.5 cents
per mile for the first 1,000 miles Per month;
and 15 cents per mile over 1,000 miles per month.
Note: The fixed monthly paYment is taxable and the

company is responsible for this tax paYment.
*For all other regular business use:

*27.5 cents per mile for the first 1,000 miles per
month; and 15 cents per mile over 1,000 per month.
(This reimbursement paYment is not taxable.)

15. Use of employee-owned cars may be authorized as transportation for
personal convenience in conjunction with an authorized trip by an
employee to a convention or meeting at a distant location,
provided that the company does not incur expenses in excess of the
cost of public transportation. Such cases are covered by Standard
Practice 552-1, Travel Approval and Arrangements.
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*Contact Accountinq Services Department, Payables Processinq
section, on extension 223-6489 •.

GLORIA S. GEE
Controller

~ ADDITIONAL COPIES
Additional copies of this standard practice may be obtained by
contactinq the Accountinq Services Department on extension
223-2408 •

...•..... .•..... .••.•...."' •..•.~..,.,...~
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:::: .•.. IReqUest and Authorization for Use of Employn-Owned can

I • &

EmpIoyHa wing their carw on Company buIIneu u per Standard PractIce 72".5-1. Paragraph 5. must be Insured
with a mil*"""' of '100.000I13OO.ooo·bodIIy Injury and 150.000 property damage.

Date • 19_

8.8. # _

Ae~ far authortzatlon for ••• of peraonaJ car where average ••• acMdl 750 mIIeI ar sew. of the annual woridng
daya •

•---------------------
I

t ~ certify 1ftAt wnenewr , am authortzed to drive my peraonaI C8t on Company MInna. I will haw • valid
driver'. IcenM In my poI •••• 1on and will have In effect automobile liability InIurance of not •••• than
S100.000JS300.000 for bodily Injury and 150.000 far damage to property of ar 1300.000 Combined Single
LImit (CSL). The InIuranCe IhII co..- the UN of the car far buIInea and ••••••

I understand that It •• my ~ to have In the car. evidence of financial ~ Including 1M name of
my automobile liability InIurW and the policy number currently In _ect.

I unc:fenftand that penniuion to drtve a ~ car on Company buIInea II a ptMIedge which may be
suspended 01 ~ at any time for ••••• to comply wId\ ••• above.

~.-d Iv-----------C.
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