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November 1, 1985

Local Union No. 1245

International Brotherhood of
Electrical Workers, AFL-CIO

P. 0. Box 4790

Walnut Creek, California 94596

Attention: Mr. Jack McNally, Business Manager
Gentlemen:

Attached is the amended clarification of Titles 202, 205 and
208 of the Agreement dated September 1, 1952 relating to hours of work
and the utilization of employees in relief classifications. The clarifi-
cation encompasses all previous clarifications regarding these same subjects,
as well as recent, controlling grievance settlements.

It is proposed that the clarification be effective immediately
upon both parties signing this agreement, and that it continue in effect
until amended by mutual agreement or until either party has given to the
other thirty days' written notice of its termination.

If you are in accord with the foregoing and the attachment and
agree thereto, please so indicate in the space provided below and return one
executed copy of this letter to the Company.

Yours very truly,

PACIFIC GAS AND ELECTRIC COMPANY

S

B
Manager of Indgftrial Relations

The Union is in accord with the foregoing and the attachment
and it agrees thereto as of the date hereof.

LOCAL UNION NO. 1245, INTERNATIONAL
BROTHERHOOD OF ELECTRICAL WORKERS, AFL-CIO

Wy LA ioss By

Business Manager
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LABOR AGREEMENT CLARIFICATION

. : TITLE 202
HOURS

This clarification is issued to resolve problems which occur with respect to
the application of the provisions of Title 202 "Hours." It clarifies, but
does not supersede, the pProvisions of Title 202. It does not apply to Relief
classifications or to work scheduled under Section 202.17, for which separate
clarifications follow. The groups of employees generally affected by these
provisions and this clarification are shift employees, service employees, and
day employees, such as Lineman, Fitter, etc.

I. ESTABLISHMENT OF WORK SCHEDULES

A. General Provisions Applicable to all Work Schedules:

1. Each employee has a regular schedule, that is, an employee in a
classification has regularly scheduled hours of work and a
regularly scheduled basic workweek within a regularly scheduled
workweek. The type of scheduling arrangement applicable to an
employee is determined by the group in which his regular
classification is assigned. All schedules once established, are
intended to be fixed, but are subject to change under conditions
specified in Titles 202 and 208 of the Agreement and in this
clarification. A plant or department schedule shall be planned
to cover a six-month period and shall be subject to change only
once in such period, except where the complement of the plant or
department is changed. (This limitation does not apply to the
transfer of an employee from one schedule to another. See IT
below.)

2. A plant or department schedule is a predesignated plan of work
for all employees within a classification in a department at a
headquarters. It may also include the schedules of employees in
more than one classification within a normal line of
progression.

3. Except for special conditions as specified in Sections 202.5,
202.11, and 202.15 of the Agreement, in the Job Definitions and
Lines of Progression contained in Title 600 of the Agreement, or
as specified in paragraph IB below, all regular schedules shall
provide for hours of work as provided for in Section 202.4 of
the Agreement and a basic workweek as provided for in
Section 202.2 of the Agreement. Schedules which do not meet
such criteria may be established, but must be agreed upon by
Company and Union before being placed in effect (Section
202.16).

4. Company and Union will cooperate to develop schedules which
provide for adequate public utility service and still meet the
needs of employees engaged in rendering such service.

Section 202.8 states that the workweek of shift and service
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B.

the day and that the workdays and non-workdays in the workweek
may be arranged in cycles which shall first be agreed upon by
Company and Union. Where such agreement is required, Company
and Union will diligently endeavor to work out mutually
satisfactory schedules,

Schedules shall be posted and advance notice of at least 24
hours before a new or revised schedule becomes effective must be
given to the employees involved. Posting of the schedule on

Temporary (for less than six months) changes in hours of work
may likewise be eéxecuted by the Division Personnel Manager and
the Union Business Representative, Any schedule change proposed
to last for more than s8ix months or Proposed to recur annually
will continue to require agreement between the Manager of
Industrial Relations and IBEW Business Manager (81-67-PGE).

Provisions Applicable to Schedules Which May be Adopted or Revised

by the Company Without Prior Agreement: (IR Letter 7/31/69)

Such schedules shall:

1.

Provide for consecutive days off (except where there is a
Tuesday through Saturday basic workweek followed by a Monday
through Friday basic workweek) .

arranged to equalize the assignments of employees who rotate to
each part of such schedule (except regularly designated relief
employees). ’

Hours of work for rotating schedules shall, in general, start at
8:00 a.m., 4:00 P.m., and 12:00 midnight for power plants and
7:00 a.m., 10:00 a.m., 3:00 p.m., and 11:00 p.m. for
substations, transmission and distribution, and hydro groups.



5. Shift Employees:

a. The Company and Union agree that changes in the complement
of shift persomnel at a given location will occur due to
changes in jurisdiction and work load. Company and Union
further agree that the Company may reschedule under the
provisions of Bl, B2, B3, B4, and BS above without prior
agreement. Following are some examples of schedules which
meet the foregoing criteria but are hot intended to cover
all future scheduling needs:

b. This section applies only to Electric Department Operators.
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6.

Service Emglozees:

Workweeks shall begin on Sunday and basic workweeks ghall
begin on Monday, except where an assignment ig within a
department schedule involving rotation of Saturday and/or
Sunday work. Individual schedules used in integrating a

combination of the basic workweeks of Sunday through
Thursday, Monday through Friday, Tuesday through Saturday.
Each basic workweek in such a schedule is an integral part
of the entire schedule. Sych parts are as noted below:
S M T WTTF 5

A X X x x X 0 o

B O X X x x x o

C 0 0 X X X X Xx
These parts are to be arranged as follows:

A and C or B and ¢ may be combined to Provide a schedule
in which the cycle is completed within two weeks.

For a cycle of three weeks or more:
A must be followed by C
B must be repeated or followed by C
C must be followed by either A or B

In an individual schedule, the starting time of each workday
falling between any two non-workdays shall be the same.

Eight-hour work periods on workdays shall be designated as:

12:30 p.m. Initiation of a Primary day of 8:30 a.m. to
5:00 p.m. for Servicemen at a headquarters must be by
agreement between Company and Union. (Amended by
1979/80 Settlement,)

(2) Seconda day, starting at any time between 7:00 a.m.
and 11:00 a.m., with a scheduled lunch period of
one-half hour,

(3) Afternoon, Starting at any time between 12:00 noon and
5:00 p.m., inclusive.



4) Night, starting at midnight and to be used only if
around-the-clock coverage is required. When used, one
of the afternoon work periods must begin at 4:00 p.m.

(5) Where a department schedule includes a primary work
period and secondary, afternoon or night work periods,
the lunch period of the primary work period shall be
one-half hour. The hours of work for an afternoon or
night work period shall be consecutive and the employee
shall be allowed to eat at or near the midpoint of the
work period. Individual schedules which have the same
starting time within a department schedule shall have
the same lunch time.

(6) 1In lieu of the 4:00 p.m. and midnight schedule for
around-the-clock coverage, a schedule may be
established for Troublemen which contains a primary day
work period from 7:00 a.m. to 3:30 p.m. with a
scheduled lunch period of one-half hour, an afternoon
work period which starts at 3:00 P.m., and a night
schedule which starts at 11:00 p.m. Where such
alternative is adopted, a work period beginning at
8:00 a.m. is considered as a secondary day work period.

c. Within a department schedule, work periods, established in
addition to a primary day, shall be limited to no more than
four secondary day and/or afternoon work periods in a work
group at a headquarters. No more than three of such work
periods shall be afternoon work periods. The starting time
of such work periods shall be at least one hour apart. More
than one employee may be assigned to any of the work
periods, but the number of employees assigned to secondary,
afternoon or night work periods, as well as Saturday or
Sunday work periods, shall be kept to a minimum consistent
with the rendition of adequate public utility service.

7. At Union's request, Company will state the reasons for adopting
any of the foregoing shift or service schedules. Individual, ~
plant or department schedules for shift or service employvees
which do not meet the criteria listed in paragraphs 1 through 4
above may be established under the provisions of paragraph IA4
of this clarification, but must be agreed upon between Company
and Union before being placed in effect.

1T1. PROCEDURE AND APPLICABLE RATES OF PAY WHEN EMPLOYEES ARE TRANSFERRED
FROM ONE SCHEDULE TO ANOTHER

A. General:
1. Transfers from one regularly established schedule to another

shall be made in such manner as to require the least practicable
number of changes. When employees classified as relief are



c.

available, relief work will be assigned to them in
accordance with Sections 205, 3 and 208.20 and the applicable
; Labor Agreement Clarification.
2. A change in an employee's assignment for one day or less is not
considered as a transfer (Subsection 208.19(a)) and the
applicable provisions of Title 208 (Overtime) shall apply.

Shift and Service Employees:

1. Transfers from one regularly established shift or service

accordance with the provisions of the Agreement (Sections 208.18
paragraph 2 below.

2. For purposes of timely notice of transfer, the starting time of
the employee's new shift or work period is the time which the
pProvisions of the new work schedule become applicable to the
transferred employee. On a workday, this means the time the
employee starts work on the new schedule. 0On a non-workday this
means the beginning of the calendar day. If advance notice of
at least 24 hours isg not given, the transferred employee shall
be paid at the overtime rate for the first eight hours of work
performed on the first workday of the new schedule.

Examgle 1 Examzle 2

SMTIWTF S SHMTWTF §

Regular shift starts 33333x x 33333x x
Schedule of employee

to be relieved 777XX1111 777XXx1111
Change Schedule on Tuesday Wednesday

Starting time of new
schedule 7 a.m. Tuesday 12:01 a.m. Wed.

Advance notice must
be given by 7 a.m. Monday 12:01 a.m. Tues.

'Day Fmployees:

1. Temgoragz transfers from one regularlz established schedule of
workdazs or work hours to a different schedule of workdazs or
work hours which involve an upgrade within the normal line of
progression:

4. An employee may be assigned to a new schedule of workdays or
work hours at the straight rate of pPay and shall be consid-




advance notice of the transfer not less than 24 hours in
advance of the start of such workweek and such notice isg
8iven no later than the end of his last regular work period
Preceding the beginning of the workweek in which the change
is to occur.

An employee who 1s not transferred at the start of the
workweek as provided for in a. above, may nevertheless be
assigned to a new schedule of workdays and work hours.
Following notification of such change, he shall report for
work at the starting time of the next workday of the new
schedule or the next workday of his old schedule, whichever
workday occurs first. On the next succeeding workday and
for the remainder of the workweek he shall work the hours of
the new schedule and shall be paid at the overtime rate of
pay for all hours outside the hours of the old schedule and
for time worked on non-workdays of the old schedule.
Thereafter, for the duration of the assignment, he shall be
considered to have been transferred and he shall be paid at
the straight rate of pay for work performed during the
regular work hours and workdays of the new schedule.

(1) A transferred employee shall be subject to the
conditions of the classification to which he has been
upgraded.

(2) When an employee is returned to the schedule for his
regular classification such transfer shall be made in
accordance with the provisions of Section 208.18, if
applicable, but in any case only after he has been
given notice before the end of his last regular work
period on the workday preceding his return and
Section 202.3 of the Agreement shall apply.

When an employee whose regular work hours are 8:00 a.m. to
4:30 p.m. with one-half hour for lunch is upgraded to
replace a service employee whose regular work hours are 8:00
a.m. to 5:00 p.m. or 8:30 a.m. to 5:00 p.m., the upgraded
employee will work a schedule of 8:00 a.m. to 4:30 p.m.
during the first workweek involved in such upgrade. If such
employee is needed after 4:30 p.m. during such first
workweek, he will, nonetheless, work between 12:30 p.m. and
1:00 p.m. and be paid at the overtime rate for all time
worked after 4:30 p.m. During succeeding workweeks, the
upgraded employee will work the scheduled hours of the
service employee whom he is relieving.

(Subsection 202.8(b), amended 1/1/80.)

When an employee whose regular work hours are 8:00 a.m. to
4:30 p.m. is temporarily upgraded to provide extra help in a
service classification, such employee shall normally retain
his regular work hours and status as a "Day Employee." 1If,
however, additional temporary help is needed during hours
other than 8:00 a.m. to 4:30 P-m., a temporary schedule may

-9-



be establighed by agreement between Company and Union under
the provisions of Subsection 202.8(a). Such agreement sghall
provide whether or not the work periods involved will rotate
among all the service employees in the appropriate
classifications at the headquarters involved.

(Subsection 202.8(c), amended 1/1/80.)

‘2. Temgoragz transfers which do not involve an upgrade in the
normal line of progression:

a.

regular hours for the next four workdays of such
assignment, Thereafter, for the duration of the assignment
he shall be paid at the straight rate of Pay for work
performed during the regular hours of work on the regular
workdays establighed by the new schedule.

An employee who isg not transferred at the start of the
workweek as provided for in a. above may nevertheless be
assigned to a new schedule of workdays and work hours.
Following notification of such change, he shall report for
work at the starting time of the next workday on the new
schedule or the next workday of his old schedule, whichever
workday occurs first. On the next succeeding workday of the

performed outside of the regular hours of his o0ld schedule
for the next four workdays., A non-workday of his old work
schedule shall pe excluded from the computation of the "next
four workdays." Thereafter, for the duration of the

work performed during the regular hours of work on the
regular workdays established by the new schedule.

The period which comprises an employee's "next four
workdays" commences on the first workday he works only the
hours or days under the new schedule.

(1) If he is absent from work, except on a holiday, on any

(2) 1If an employee is absent by reason of disability or
illness on any other of thesge three remaining workdays,
compensation for any sick leave to which he may be
entitled for any such day shall be at the straight rate
of pay.

~10-



F.

(3) A holiday which falls on any of the "next four
workdays" of any situation 1s not included as one of
- the workqays in such period.

d. When an employee is returned to his former schedule at the
completion of his temporary assignment, such transfer shall be
made in accordance with the provisions of Section 208.18, 1if
applicable, but in any case only after he has been given notice
before the end of his last regular work period on the workday
preceding his return and Section 202.3 of the Agreement shall
apply.

Compensation at the overtime rate of pay as provided for in

Section II of this clarification, but which is not defined as
overtime in Section 208.1, shall not be considered as overtime under
the definition contained in Section 208.1. This means that the
hours worked, regardless of the rate of compensation, are considered
as though they were regular hours of work, and that they are a part
of the regular 40 hours usually scheduled in a workweek. Thus, 1if
Section 202.3 applied, these days would be considered the same as
workdays at the straight rate of pay. Also, in the application of
Title 104 "Meals" the new scheduled hours would be the same as
regular hours. The provisions of Title 208 "Overtime" apply to work
performed outside the regular work hours or on non-workdays of the
new schedule and to work performed after eight hours in a workday or
40 hours in a workweek.

Section II of this clarification shall not be construed to require
the payment of the overtime rate to employees effecting a transfer
under the provisions of Section 202.24 and the conditions of such a
change shall be governed by the conditions established as therein
set forth. It if further agreed that employees within the same
classification and work group whose schedules are established under
the provisions of Sections 202.5, 202.11, or 202.15 may also request
an exchange of workdays and/or work hours and when the supervisor in
charge gives his approval thereto, such transfers shall be allowed
under the same conditions as employees coming under the provisions
of Section 202.24 (IR Letter 1/29/70).

In order to provide training for an employee in his normal line of
progression, such employee may be transferred from his regular
schedule of hours and workdays to another schedule to attend special
training formally scheduled in his headquarters. He also may be
transferred from his regular schedule of hours and workdays to
another regularly established schedule to work with another employee
in the classification for which he is in training, provided that the
schedule to which he is transferred provides more training than he
would receive on his regular schedule or the duties of the job vary
with the different schedules.

To enable an employee to attend training classes, as provided for in
Sections 201.7 through 201.13 of the current Physical Agreement, he
may be transferred from his regularly assigned schedule of work
hours and/or workdays for the time he is assigned to a training
class.

-]ll-



In any of the above situations, notice of the transfer shall be
provided as early as possible but at least Prior to the end of the
last workday in the workweek Preceding the transfer or 24 hours in
advance of the break of the workweek, whichever pProvides the longer

Furthermore, any such assignment ghal}l be Prearranged in increments
of weekly duration and the extent of total duration shall be given
at the time of notice of transfer (IR Letter 1/29/70).

A journeyman operator may be scheduled to attend the central
training facility in Emeryville for Periods of less than one~week
increments without the payment of overtime, provided that the
employee is given at least seven days' notice and provided the

operator is rescheduled to the day shift for the entire workweek
involved (78-44-PGE) .

-12-



Example 1 - Paragraph II A2

Change of aséignment for one day or less (change of days).

Notice: Not relevant.

Regular Regular Revised Revised Hours Paid @
Classification  Schedule Classification Schedule Will Work ST oT

Friday Roving Operator Off - - Off 0 0
Saturday Roving Operator Off - - Ooff 0 0
Sunday Roving Operator Off - - Off 0 0
Monday Roving Operator Off P.H. Foreman 8-4:30 8-4:30 0 8+TT**
Tuesday Roving Operator 8-4:30 *Roving Oper. 8~4:30 8-4:30 8 0
Wednesday Roving Operator 8-4:30 - - 8-4:30 8 0
Thursday Roving Operator 8-4:30 - - 8-4:30 8 0
Friday Roving Operator 8-4:30 - - 8-4:30 8 0
Saturday Roving Operator 8-4:30 - - 8-4:30 8 0
Sunday Roving Operator 8-4:30 - - 8-4:30 8 0

etc.

*Returns to regular assignment.
**TT = Travel time
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Example 2 - Paragraph IT A2

Change of assignment for one day or less (change of hours).

Notice: Not relevant.

Regular Regular Revised Reviged Hours Paid @
Classification Schedule Classification Schedule Will Work ST OT

Friday Lineman 8-4:30 - - 8-4:30 8 0
Saturday Lineman Off - - Off 0 0
Sunday Lineman off - - Off 0 0
Monday Lineman 8-4:30 Lineman 8-1 8-9 4+ 0

Troubleman 1-9 3k Gl Mk %
Tuesday Lineman 8-4:30 *Lineman 8-4:30 8-4:30 8 0
Wednesday Lineman 8-4:30 - - 8~4:30 8 0
Thursday Lineman 8-4:30 - - 8-4:30 8 0
Friday Lineman 8-4:30 - - 8-4:30 8 0
Saturday Lineman ) Off - - Off 0 0

*Returns to regular assignment.
**Plus meals.

-14-



Examplé 3 - Paragraph II Cl(a) - Day Employee

Upgrade in the normal line of progression. Employee's schedule changed at the break
of the workweek. Lineman on 5 and 2 relieves Troubleman on 10 and 4.

Notice: Before 4:30, Friday afternoon.

Regular Regular Revised Reviged Hours Paid @

Classification  Schedule Classification Schedule Will Work ST OT
Friday Lineman 8=4:30 - - 8-4:30 8 0
Saturday Lineman Off - - Off 0 0
Sunday Lineman off Troubleman 1-9 pm 1-9 pm 8 0
Monday Lineman 8-4:30 Troubleman 1-9 pm 1-9 pm 8 0
Tuesday Lineman 8-4:30 Troubleman 1-9 pm 1-9 pm 8 0
Wednesday Lineman 8-4:30 Troubleman 1-9 pm 1-9 pm 8 0
Thursday Lineman 8-4:30 Troubleman 1-9 pm 1-9 pm 8 0
Friday Lineman 8-4:30 Troubleman Off Off 0 0
Saturday Lineman off Troubleman Off Off (0} 0

etc'
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Example 4 - Paragraph II Cl(b) - Dbay Employee

Upgrade in the no
of the workweek.
Subforeman working

Notice: Before the end

rmal line of ﬁrogression.
Equipment Mechanic working
Sunday through Thursday.

Employee's schedule changed at the break
Tuesday through Saturday to Garage

of work period on Saturday, but a

fter 8:00 a.m., Saturday

Employee received less
the first workweek for
of his Equipment Mechan
Garage Subforeman sched

than 24 hours' notice,
time worked on the non
ic schedule.

ule at straight time.

-16~

(Insufficient).
Regular Regular Revised Revisged Hours Paid @
Classification Schedule Classification Schedule Will Work ST oT

Friday Equip. Mechanic 1-10 pm - - 1-10 pm 8 0
Saturday Equip. Mechanic 1-10 pm - - 1-10 pm 8 0
Sunday Equip. Mechanic Off Garage Subfrmn. 8-5 pm 8-5 pm 0 8
Monday Equip. Mechanic o0ff Garage Subfrmn. 8-5 pm 8-5 pm 0 - 8
Tuesday Equip. Mechanic 1-10 Pm  Garage Subfrmn., 8-5 pm 8-5 pm 4 4
Wednesday Equip, Mechanic 1-10 pm Garage Subfrmn., 8-5 pm 8-5 pm 4 4
Thursday Equip. Mechanic 1-10 Pm  Garage Subfrmn. 8-5 pm 8-5 pm 4 4
Friday Equip. Mechanic 1-10 pm  Garage Subfrmn. Off Off 0 0
Saturday Equip. Mechanic 1-10 pm Garage Subfrmn. Off Off 0 o]
Sunday Equip. Mechanic O0Off Garage Subfrmn. 8-5 pm 8-5 pm 8 0
etc.
Comments

hence is entitled to oveftime during
-workdays and outside of regular hours
Starting with the ge

cond Sunday, he works the



Example 5 - Paragraph II C1(b) - Day Employee

Upgrade in the normal line of pProgression. Employee's schedule changed at the
middle of the workweek. Reserve Gas Serviceman working Monday through Friday,
8-4:30 p.m., to Serviceman working Tuesday through Saturday, 10-6:30 p.m.

Notice: At 10:00 a.m., Tuesday.

Regular Regular Revised _Reviged Hours Paid @

Classification Schedule Classification ' Schedule Will Work ST oT
Friday Res. Gas Svemn. 8-4:30 - - 8-4:30 pm 8 0
Saturday Res. Gas Svemn. Off - ; Off 0 0
Sunday Res. Gas Svemn, Off - - Off 0 0
Ménday Res. Gas Svemn. 8-4:30 - - 8-4:30 8 0
Tuesday Res. Gas Svemn. 8-4:30 Serviceman 10-6:30 8-6:30 8 2+M
Wednesday Res. Gas Svemn., 8-4:30 Serviceman 10-6:30 8-6:30 8 24M
Thursday Res. Gas Svemn. 8-4:30 Serviceman 10-6:30 10-6:30 6 2
Friday Res. Gas Svemn. 8-4:30 Serviceman 10-6:30 10-6:30 6 2
Saturday Res. Gas Svemn. Off Serviceman 10-6:30 10-6:30 0 8+TT
Sunday Res. Gas Svemn. Off Serviceman Off ., Off 0 0
Monday Res. Gas Svemn. 8-4:30 Serviceman Off Off 0 0
Tuesday Res. Gas Svcmn. 8-4:30 Serviceman 10-6:30 8 0

Comments

Employee reports on the work day after notification at regular time for his Reserve
Gas Serviceman schedule. Works as Reserve Gas Serviceman until 10:00 a.m., then
assumes Serviceman classification for rest of workweek. Saturday is sixth day as
well as day off under Reserve Gas Serviceman schedule.
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Example 6 - Paragraph 11 Cl(c) - Day Employee

An employee upgraded from Lineman to Tfoubleman with a change in schedule is
returned to his regular schedule during the first workweek.

Notice: At 10:00 a.m., Thursday.

Regular Regular Revised Revisged Hours Paid @
Classification Schedule Classification Schedule Will work ST oT
Monday Lineman 8-4:30 - - 8-4:30 pm 8 0
Tuesday Lineman 8-4:30 Troubleman '1-9 1-9 3=k 4y
Wednesday Lineman 8-4:30 Troubleman 1-9 1-9 3<% 4
Thursday Lineman 8-4:30 Troubleman 1-9 1-9 3=k 4
Friday Lineman 8-4:30 Troubleman 1-9 1-9 3-% 4o
Li§:man 8-4:30 *8-4:30 0 - 8
Saturday Lineman Off Troubleman 1-9 *Off 0 0

Comments

If the employee is returned to Lineman, overtime for the full day is paid as
Section 208.18 applies.

*As a Lineman.
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Example 7 - Paragraph II Cl(c) - Day Employee

An employee upgraded from Lineman to Troubleman with a change in schedule is
returned to his regular schedule with notice before he has worked five days.

Notice: 4:30 p.m. on first Friday to assume Troubleman's schedule, 4:30 p.m. on
second Friday evening to return to Lineman.

Regular Regular Revised Reviged Hours Paid @
Classification  Schedule Classification Schedule Will Work ST oT
Friday Lineman 8-4:30 - | - 8-4:30 pm 8 0
Saturday Lineman Off - - Ooff 0 0
Sunday Lineman Off Troubleman Off Off 0 0
Monday Lineman 8-4:30 Troubleman off Off 0 0
Tuesday Lineman 8=4:30 Troubleman 8-4:30 8-4:30 8 0
Wednesday Lineman 8-4:30 Troubleman 8-4:30 8-4:30 8 0
Thursday Lineman 8-4:30 Troubleman 8-4:30 8-4:30 8 0
Friday Lineman 8-4:30 Troubleman 8~4:30 8-4:30 8 0
Saturday Lineman Off Troubleman 8-4:30 8-4:30 8 0
Lig:man 8-4:30 - 8-4:30

Sunday Lineman Off Lineman Off Off 0 0
Monday Lineman 8-4:30 Lineman 8-4:30 8-4:30 8 0
etc.

Comments

Employee works Saturday in order to comply with Section 202.3 and obtain 10 days at
straight time in the pay period.

Employee's hours remain 8 to 4:30 in accordance with Subsection 202.8(b) even though

Troubleman regularly works 8 to 5. If the employee's hours are changed to 8 to 5,
one-half hour overtime each day for the first four days must be paid.
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Example 8 - Paragraph 11 C2(a) - Day Employee

Temporary transfer, not an upgrade in the normal 1ine of progression. Employee's
schedule changed at the break of the workweek. Groundman to Pony Express Driver.

Notice: Before 4:30 p.m., Friday

Regular Regular Revisged Revised Hours Paid @
Classification Schedule Classification Schedule Will Work ST OT
Friday‘ Groundman 8-4:30 - - 8~4:30 8 0
Saturday Groundman Off - - Off 0 0
Sunday Groundman Off - - Off 0 0
Monday Groundman 8-4:30 Truck Driver-L 5-1:30 am 5-1530 am O 8
Tuesday Groundman 8-4:30 Truck Driver-L 5-1:30 am 5-1:30 am 0 "8
Wednesday Groundman 8-4:30 Truck Driver-L. 5-1:30 am 5-1:30 am 0 8
Thursday Groundman 8-4:30 Truck Driver-L 5-1:30 am 5-1:30 am 0 8
Friday Groundman 8~4:30 Truck Driver-L  S-1:30 am 5-1:30 am 8 0
Saturday  Groundman : 8-4:30 Truck Driver-L Off Off | 0 0

etc.

Comments
—enrs

Overtime paid during first four workdays.
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Example 9 - Paragraph II C2(b) - Day Employee

Temporary transfer, not an upgrade in the normal line of Progression. Employee's
schedule changed at the break of the workweek.

Notice: Before the end of Saturday work period, but after 8:00 a.m., Saturday

Regular Regular Revised Revised Hours Paid @

Classification Schedule Classification Schedule Will Work ST OT
Friday Comm. Tech. 8-4:30 - - 8-4:30 8 0
Saturday Comm. Tech. 8-4:30 - - 8-4:30 8 0
Sunday Comm. Tech. Off CT off- Off 0 0
Monday Comm. Tech. 8-4:30 CT Off 8-4:30 8 0
Tuesday Comm. Tech. 8-4:30 CT 7-3:30 7-3:30 7 1
Wednesday Comm. Tech. 8-4:30 CT 7-3:30 7-3:30 7 1
Thursday Comm. Tech. 8-4:30 CT 7-3:30 7-3:30 7 1
Friday Comm. Tech. 8-4:30 ' CT 7-3:30 7-3:30 7 1
Saturday Comm. Tech. Off CT 7-3:30 7-3:30 0 8+TT

etc.

Comments
Employee reports on first workday of regular or revised schedule after notice, hence

Saturday is sixth day. The "next four work days" in this example are Tuesday
through Friday.
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Example 10 - Paragraph II C2(b) - Day Employee

Temporary transfer, not an upgrade in the normal line of progression. Employee's

schedule changed in the middle of the week.

Notice: Tuesday afternoon.
Regular Regular Revised Revised Hours Paid @

Classification Schedule Classification  Schedule Will Work ST oT
Friday Materialsman 8-5 - - 8-5 8 0
Saturday Materialsman Off - - Off 0 0
Sunday Materialsman Off - - Ooff 0 0
Monday Materialsman 8-5 - - 8-5 8 0
Tuesday Materialsman 8-5 - - 8-5 8 -0
Wednesday Materialsman 8=5 Materialsman 10-7 8-7 8 2+M
Thursday Materialsman 8-5 Materialsman 10-7 10-7 6 2
Friday Materialsman 8-5 Materialsman 10-7 10-7 6 2
Saturday Materialsman Off Materialsman Off Off 0 0
Sunday Materialsman Off Materialsman Off Off 0 0
Monday Materialsman 8-5 Materialsman 10-7 10-7 6 2
Tuesday Materialsman 8-5 Materialsman 10-7 10-7 6 2
Wednesday Materialsman 8-5 Materialsman 10-7 10-7 8 0
Comments

The four workdays in which pPenalty overtime is paid at 1-1/2 times the straight rate
of pay are Thursday, Friday, Monday, and Tuesday.

-22-



Example 11 - Paragraph II C2(d) - Day Employee

Temporary transfer, not an upgrade in the normal line of progression.
returned to regular schedule.

Notice: First Friday by 3:30 p.m. of change the next week.
Thursday at 1:00 p.m. of return to original hours.

Employee

Employee scheduled to work Saturday to meet requirements of Section 202.3.

*Returns to original schedule.

Note:
+M

+TT = Plus travel time.
= Plus meals.
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Regular Regular Revised Reviged Hours Paid @

Classification  Schedule Classification Schedule Will Work ST OT
Friday Garageman 7-3:30 - - 7-3:30 8 0
Saturday Garageman Off - - Off 0 0
Sunday Garageman Off - - Off 0 0
Ménday Garageman 7-3:30 Garageman Off Off 0 0
Tuesday Garageman 7-3:30 Garageman 10-6:30 10-6:30 5 3
Wednesday Garageman 7-3:30 Garageman 10-6:30 10-6:30 5 3
Thursday Garageman 7-3:30 Garageman 10-6:30 10-6:30 5 3
Friday Garageman 7-3:30 *Garageman 7-3:30 7-3:30 8 0
Saturday Garageman Off Garageman 7-3:30 7-3:30 8 )
Comments



SECTION 202.17
CHANGE OF HOURS

FIRST FOUR DAYS

INDEX

Subject

General Application of Section 202.17

Situations of Application:
Emergency Condition
New or Additional Facilities
Pipe Wrapping, Meter Shop Facilities,
Cleaning Debris
Manning of Unattended Plant or Station

Scheduling:
Additional Work Periods - Eight Hours Each
Three Work Periods
Two Work Periods
Overlap
Boardinghouse Delay
Additional Work Periods - Exceeding Eight Hours
Additional Work Periods ~ Four Workdays or Less

Other Requirements:
"First Four Workdays of a Situation"
Advance Notice to Employees
Shift Premium
Rotation of Employees
Temporary Change of Job Assignment
Scheduled Overhaul Work - More Than One Plant
Scheduled Overhaul Work - Same Plant
Change of Hours in New Schedule
Unanticipated Interruption of Work
Meals

Examples of Scheduling:
Additional Work Periods ~ Eight Hours Each
Additional Work Periods - Exceeding Eight Hours
Employees in Specialty Classifications
(e.g., Welders)
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A. GENERAL APPLICATION OF SECTION 202.17

1. Application to Day Employees

a. Section 202.17 provides for the scheduling of day employees at ,
other than regular work hours. For the first four workdays of any
such situation they receive overtime compensation for all work
performed outside of regular work hours.

b. Section 202.17 can be applied only when the work to be performed
falls within one of the categories listed in subparagraphs (a),
(b), and (c), or (d)* of the Section.

c. Although "shifts" are established under Section 202.17, the
employees assigned to these "shifts" do not fall within the
classifications listed in Exhibit III of the Agreement. They are
still considered to be within the same group with which they are
regularly affiliated (day employees) except that they are
scheduled to work for periods of eight hours or more at other than
their regular work hours. Their regular days of work, however,
remain the same as the days in the basic workweek of their regular
schedule. They are entitled to overtime for any work performed
outside the new scheduled hours unless they:

(1) are reassigned by reason of the provision to rotate because
the work extends beyond four workweeks,

(2) are returned to their former regular work hours due to an
unanticipated interruption of work as provided for in
ITEM "Q," or

(3) resume their regular schedule of work hours as provided for
' in Section 202.18.

Time worked by employees on their non-workdays is covered by the
overtime provisions of Section 208.1.

2. Application to Shift Employees

a. The application of Section 202.17 to shift employees is limited to
the start-up or testing of an entirely new facility or of a new
unit at an existing facility. Such application is further limited
to situations where additional shift employees have been added at
an existing facility and have not been integrated into the normal
shift rotation for the operating portion of such facility, or
where shift classifications have been established at a new
facility, and plant operations have not started.

*Subparagraph (d) of Section 202.17 was added 7/1/66, General Negotiations.
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B'

CI

b. Section 202.17 provides for the changing of shift employees (other
- than relief employees), assigned to static day shifts, to other
- shifts under the conditions outlined below. Such other shifts
shall either be one of the following standard rotating operating
shifts (6-2, 7-2, 7-4; 7-2, 6-2, 7-4; 7-2, 7-2, 6-4; 10-4; 5-2) or
a rotating shift providing for two 12-hour workdays with no

c. Shift employees assigned to a Section 202.17 shift ghall be
entitled to overtime for any work performed outside the new
scheduled hours unless they:

(1) are assigned by reason of the Provision to rotate because the
work extends beyond four workweeks,

(2) resume their static day schedule of work hours as provided
for in Section 202,18, or

(3) are placed into the rotating schedule for normal Plant
" operation.

Time worked by employees on their non-workdays of the 202.17
schedule is covered by the overtime provisions of Section 208.1.

EMERGENCY CONDITION

1,

NEW

Subparagraph (a) of Section 202.17 refers to an "emergency condition
involving the maintenance, construction or repair of plant or station
equipment." These situations arise where it is important to the
operation of the Company's system to reduce the length of time in
which a piece of equipment is removed from service, and where it is
not practical to assign more employees to the Jjob during regular work
hours. Such situations do not necessarily require that employees be
scheduled to work on their non-workdays, although the urgency of a
particular job might call for such measures.

EXAMPLE: A typical situation provided for by subparagraph (a) is
where a turbine or generator is to be overhauled and it is advisable
to expedite the job and reduce "down time."

OR_ADDITIONAL FACILITIES

Subparagraph (b) provides for the "Installation of new or additional
facilities of such character that work thereon cannot be completed
during regular work hours or must be continuous until completed."”

EXAMPLE: A typical example of the type of work contemplated is the
installation of electric underground cable, where it must be done
under carefully controlled atmospheric conditions, requiring a
splicing operation which, once started, must be continued around the
clock until completed.
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D. PIPE WRAPPING, METER SHOP FACILITIES, CLEANING DEBRIS

E.

F.

1.

Subparagraph (¢) provides for greater utilization each day of
machinery and equipment in the meter shops (such as providing
equipment) and in the pipe yard (such as pipe-wrapping machines) in
order to increase the volume of production because of special needs.
Extended utilization of Pipe-vwrapping and meter shop facilities need
not be scheduled for non-workdays and may be established as either one
or two additional work periods. Such added work periods should be
limited and not established without need. Except for an unanticipated
interruption in work as provided for in ITEM " »" they should cease
when the need has been met and each reneval treated as a new situation
under Section 202.17.

This subparagraph also provides for establishing "shifts" to keep
water intakes in hydro and power pPlants free of debris (such as
removing moss from the grizzlies upstream from a powerhouse). When
additional work periods involving cleaning debris, etc., have stopped
and are again resumed, each instance shall be treated as a new
situation under Section 202.17.

MANNING OF UNATTENDED PLANT OR STATION

1.

Subparagraph (d) encompasses those conditions which require the
manning of a plant or station which is normally unattended or is to be
unattended upon completion.

EXAMPLE: A breakdown or failure of automatic or remote controls might
require the manning of such an unattended plant or station to keep it
in operation until repairs are made, or, in the case of a new plant or
station, manning may be required until the plant or station can be
automated.

SCHEDULING ADDITIONAL "SHIFTS" OR WORK PERIODS OF EIGHT HOURS EACH

Section 202.17 states that Company may schedule employees to work "for
periods of eight hours" at other than regular hours when additional shifts
are required. This means that when Section 202.17 is applied there must
be two or three eight-hour periods of work scheduled in each 24-hour
period workday.

1.

Three Work Periods: If three work periods are scheduled where there
is a break for a meal in two of the work periods, one work period is
to consist of the regular work hours (8:00 a.m. to 4:30 p.m.), one
work period will start at 4:00 p.m. and end at 12:30 a.m., and one
work period will start at 12 o'clock midnight and end at 8:00 a.m.
(See diagrammed example, page 34.)
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Iwo Work Periods: If two work periods are scheduled, one period is to
consist of the regular work hours, and the second period is to start
either immediately following the conclusion of the Preceding regular
work period; or at 12 o'clock midnight to immediately precede the
regular work period, except as follows:

a. Overlap: The second period of work hours may start no more than
one~half hour, plus travel time from headquarters to the job,
before the end of the regular hours of the first work period.

In this case, that portion of the new work period which overlaps
the former regular hours of work is not considered as part of the
former regular hours of work in computing the overtime payment for

b. Boardinghouse Delay: Where boardinghouse facilities are mutually
available to employees coming off one work period and to employees
going on the other, the start of the second period of work hours
may be delayed a minimum of one-~half hour but not more than a
maximum of one hour for the purpose of allowing the employees to
eat at the boardinghouse. '

In Items (a) and (b) above where as a result of such scheduling,
the end of the new work pPeriod overlaps the end of the calendar
day (12 midnight), the hours scheduled beyond midnight shall be
considered as part of the Previous workday in that workweek. (See
diagrammed examples, page 34.)

G. SCHEDULING ADDITIONAL "SHIFTS" OR WORK PERIODS EXCEEDING EIGHT HOURS

1'

Where work periods of more than eight hours are scheduled, it is
desirable that the number of overtime hours be the same in each
scheduled work period. It is possible, however, that the nature of
the job may not always lend itself to such type of an arrangement.

EXAMPLES:

a. If twenty hours are to be scheduled in a workday on a two-work -
period basis, each work period should consist of ten hours, two
hours of which are overtime. (See diagrammed examples, page 35.)

b. On the other hand, if this same job also requires employees in
some classifications to work around the clock, then there could be

in specialty classifications who are needed around the clock. (A
specific case is shown in the attached diagrams, page 36.)

The overlap mentioned in ITEM F-2(a) or the delay mentioned in

ITEM F-2(b) may be applied to any of the work periods. When this is
the case, the regular starting times for other than the day period are
adjusted accordingly. (See diagrammed examples, page 35.)
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3.

Applicable provisions of the Agreement regarding overtime and meals
govern the conditions of overtime work outside of the established
eight~hour work period.

H. ADDITIONAL WORK PERIODS - FOUR WORKDAYS OR LESS

*1.

*2,

Section 202.17 is not intended to apply to situations where the
period of time to complete the job is scheduled for four workdays or
less.

If, for a bona fide reason, a job in a given situation is scheduled in
advance to continue for a period of more than four workdays, but the
job is completed in four workdays or less (or the fifth and final day
occurs on a "non-workday"), a correction of the time cards of the
employees involved should be made to comply with the provisions of
Title 208, except that the provisions of Section 208.11 do not apply.

I. "FIRST FOUR WORKDAYS OF A SITUATION"

1.

When an additional work period, outside of regular work hours, is
established under Section 202.17, the work outside of regular work
hours for the "first four workdays" is to be compensated at the
overtime rate of pay, but such compensation is not considered overtime
as defined in Section 208.1.

This means that the hours worked, regardless of the rate of
compensation, are considered as though they were regular hours of
work, and that they are a part of the regular 40 hours usually
scheduled in a workweek.

a. Thus, if Section 202.3 applied, these days would be considered the
same as workdays at the straight rate of pay.

b. Also, in the application of Title 104 (Meals) the new scheduled
hours would be the same as regular hours.

The provisions of Title 208 (Overtime) would apply to work performed
outside the regular work hours of the new schedule and to work
performed on non-workdays.

While it 1is possible to work an employee more than eight hours in a
day, an employee's first workday for purposes of determining the
"first four workdays" under the new schedule cannot start on a
non-workday or on any day on which he worked during his regular
schedule of hours. The period which comprises an employee's "first
four workdays of any situation" commences on the first workday he
works only the new hours under the schedule.

a. If he is absent from work, except on a holiday, on any of the
remaining three workdays which follow the first workday, these
workdays shall, nevertheless, be included in the "first four
workday" period of the situation.

*Application of Review Committee Decision Nos. 235, 386, 387 - 1963.
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b. If an employee is absent by reason of disability or 1llness on any
other of these three remaining workdays, compensation for any sick
leave to which he may be entitled for any such day shall be at the
straight rate of pay.

c. A holiday which falls on any one of the "first four workdays" of
any situation is not included as one of the workdays in such

J. ADVANCE NOTICE TO EMPLOYEES

1. When an additional work period outside of regular hours is scheduled
under Section 202,17, employees should be given as much notice as
possible of the change in hours.

K. SHIFT PREMIUM

1. The applicable shift premium, as provided for in Title 110, is to be
paid for all work performed including work performed at the overtime
rate during the first four workdays of any situation.

2. When work is performed on non-workdays after the schedule is started,
the applicable shift pPremium is to be paid for such work,

L. ROTATION OF EMPLOYEES

1. In the rotation of the assignment of employees, as provided for in
Section 202.17, an employee is entitled to overtime compensation
outside of regular work hours for only one "first four-workday" period
in any one situation.

period. Notification of change should be given in advance of the
rotation.

M. TEMPORARY CHANGE OF JOB_ASSIGNMENT

1. Necessity may require that an employee working in one plant under the
provisions of Section 202.17 be temporarily moved during his revised
schedule of work hours to another plant to perform other emergency
work. Where this occurs and the employee is:

a. receiving the straight rate of Pay during his revised schedule of
work hours, and is

b. returned to perform work at the straight time rate under the
Section 202.17 situation,

the overtime rate is to be paid for work he performs at the other
Plant during the hours of an additional work period.
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N.

When employees are transferred to Plant B from Plant A, when they are
receiving overtime at Plant A (within first four days) the employees
start a new first four-day period when they return to Plant A from
Plant B.

Except as provided in ITEM "0," other emergency work performed in the
same plant by employees working on a Section 202.17 schedule is paid
for the rate applicable to their schedule or at the overtime rate if
performed outside the hours established in such schedule.

(See the Decision in Review Committee File No. 159.)

SCHEDULED OVERHAUL WORK IN MORE THAN ONE PLANT

*]

A single situation under Section 202.17 is deemed to exist where
programmed overhauls in more than one plant are to be performed one
after the other without a break in programmed work and without a
change in the employee's regularly established headquarters or
temporary headquarters to which he has been instructed to report under
the provisions of Section 202.22. :

In such cases, the plants in which work is to be performed should be
announced in advance of the start of the first workday of the
situation and the work carried on from one plant to the other
consecutively. The program need not provide for completion dates of
the various overhauls and changes in the program may be made as long
as the work in each plant is scheduled consecutively and not scheduled
concurrently.

Where work is scheduled in advance to be performed at more than one
plant as a continuous application of Section 202,17, and the
employee's regular or temporary established headquarters from which
the work is performed is changed, another "first four workday" period
invelving overtime compensation is required and the next assigned
headquarters must be designated in advance of such change.

Utilization of the provisions of Section 202.23 does not, under the
provisions of this ITEM "N," constitute a change in the employee's
established headquarters.

SCHEDULED OVERHAUL WORK IN THE SAME PLANT

1.

Where emergency work is being performed in one plant under

Section 202.17, and the revised schedule of work hours is continued to
include other work created under emergency conditions in the same
plant to which Section 202.17 is applicable, a single situation is
deemed to exist, provided that existing schedules are amended to
include such other work at least five workdays before such other work
is commenced. Otherwise a new emergency situation will be deemed to
exist starting on the day such other work is commenced and another
"first four workday" period will be involved.

*Application of Review Committee Decisions Nos. 264 and 311 - 1963.
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P. CHANGE OF HOURS IN NEW SCHEDULE

1.

The regular hours of a new work period, once established, should not
be changed, except when a third work period is added to or removed
from the schedule, or overtime work is diminished or extended. If any
such situation extends beyond four workweeks, Company and Union may
agree to rotate the assignment of employees thereto, but in such event
the overtime compensation herein provided for will not be paid to any
employee for more than the first four-workday period worked outside of
regular work hours.

If a third work period is added, employees who have received one
"first four workday" premium under the given situation may be
transferred to the new work period without a further "first four
workday"” period if they have been notified 24 hours in advance of the
change, they have had eight hours off, and the new work period is to
be in effect for more than four days.

a. If the new work period does not last more than four days, the work
is considered as overtime and conditions will be governed by the
applicable provisions of the Agreement and this clarification.

b. Employees assigned to an additional work period for the first time
are entitled to receive a "first four workdays" premium.

c. If employees are transferred between work periods without
24 hours' notice, the provisions of Section 208.19 will apply.

Q. UNANTICIPATED IﬁTERRUPTION OF WORK

1.

3.

On exceptional occasions the work in a designated situation may be
interrupted because of delay in receiving material, or other
circumstances beyond Company's control. In such a case, employees can
be temporarily returned to their regular work hours pending resumption
of the work in the situation involved. Resumption of work in such
case with less than ten workdays' delay does not require a new first
four-workday period.

In case a schedule is suspended according to plan, or for Company's
convenience, or for ten workdays or more, a new situation is deemed to
exist, and a further first four-workday period will be involved.

Additional work periods involving cleaning of debris that are stopped
and later resumed are not covered by this ITEM "Q."

R. MEALS

1.

The work hours of the work periods may be consecutive when the nature
of the work does not lend itself to a break for a meal. In such case,
the employee eats on Company time while the work is in progress.

*See Pre-Review Committee Decision No. 438.
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*2. If an additional work period is established which would require

employees to work beyond 3:00 a.m., the employees on such work period
should be allowed to eat on Company time approximately four hours

after the starting time of the work period.

*3. Work hours on additional work periods will otherwise be scheduled with
a break of ome-half hour in the middle of the work period for the

purpose of eating, and employees will eat on their own time.

*Application of Review Committee Decision No. 196 - 1963.
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EXAMPLES OF SCHEDULING
UNDER SECTION 202.17

ITEM F - SCHEDULING ADDITIONAL WORK PERIODS OF 8 HOURS EACH

3-8 HOUR WORK PERIODS BAM 12N 4 8PM 12m 4 8AM
1 i 1 | 1 1 1 _ ']
WITH NO OVERLAP [ FIRST PERIOD
SECOND PERIOD
THIRD PERIOD 1
4:30
WITH OVERLAP L FIRST I#{ PERIOD | 8 12:30
| seconp M PERIOD |
| . THIRD PERIOD ]
- 8AM 12N 4 8PM 2™ 4 8AM
2-8 HOUR WORK PERIODS A . . J N ' Ty
) 4:30
START OF SECOND PERIOD [ FirsT ]#[ PERIOD 8:30 \
AT CONCLUSION OF SECOND || PERIOD |
REGULAR PERIOD =
START OF SECOND PERIOD T FirsT __ )*{ PERIOD |
AT 12M TO PRECEDE |  —F ~—F—777— —/ T T - T o T T T [ SECOND PERIOD |
REGULAR PERIOD
Y2 HOUR OVERLAP FOR [ First__J*[ PErioD ] Y 12:30
START OF SECOND PERIOD I secono ¥ PeErioD |
MIN. o HOUR DELAY FOR [ FiRsT __|»{_ _PERIOD ] 5 9 1:30
BOARDING HOUSE FOR { T SECoND ]#[ PERIOD |
START OF SECOND PERIOD
LEGEND: NOTES:

[T STRAIGHT TIME PAY.
# V2 HOUR MEAL BREAK, NO PAY,

|. WHERE NO MEAL BREAK 1S SHOWN MEAL IS EATEN WHILE
WORK 1S IN PROGRESS.

2. APPLICABLE TRAVEL TIME NOT INDICATED ABOVE.




EXAMPLES OF SCHEDULING
UNDER SECTION 202.17

ITEM G - SCHEDULING ADDITIONAL WORK PERIODS EXCEEDING 8 HOURS

2-9 HOUR WORK PERIODS ¢:30A4 8 12N 4 8PM 12u 4 8AM
1 |
: 5:30
WITH NO OVERLAP [CFirsT__1#[__ PeRIOD W 9:30 2 3
second |#[__eerioo Il
5:30
Y2 HR. OVERLAP FOR [_FiRsT__J#[__PERIOD ! 9 1:30 230
START OF SECOND PERIOD SECOND [#| PERIOD -
7 :
MIN. /> HR. DELAY FOR B FRsT__J«[_ PerioD__ ] s 9 1:30 2:30
BOARDING HOUSE FOR [secono_J#[__rerion IR
START OF SECOND PERIOD
2-10 HOUR WORK PERIODS 6:30AM 8 12N 4 aPM 12M 4 8AM
T — — | 1 i 1 i .l [ 3
7 5:30
WITH NO OVERLAP Bl FRsT_)+[__periop 130 3:30
SECOND PERIOD
630 s
I/2 HR. OVERLAP FOR Bl sRsT )« PERIOD 8:30 ] 3
START OF SECOND PERIOD SECOND o[ PERIOD
6:30 5
MIN. /5 MR. DELAY FOR Bl FirsT |« _reriop 530 1130 3:30
BOARDING HOUSE FOR [ SECOND PERIOD
START OF SECOND PERIOD
LEGEND: ' NOTES:
] STRAIGHT * Y5 HOUR MEAL I. WHERE NO MEAL BREAK IS SHOWHN MEAL IS EATEN
TIME PAY BREAK, NO PAY. WHILE WORK IS IN PROGRESS.
OVERTIME MEAL AND )% HOUR
S OveRTIS B MEAL ANO /2 HOUR 2. APPLICABLE TRAVEL TIME NOT INDICATED ABOVE.

WORK TIME AT OVERTIME RATE




EXAMPLES OF SCHEDULING
UNDER SECTION 202.17

ITEM G (CONT.) - SCHEDULING ADDITIONAL WORK PERIODS EXCEEDING 8 HOURS

8AM 2N 4 ePM 12M 4 8AM
L ) ] [ L

.

8:30

2-12 HOUR WORK PERIODS [ FirsT__J*[__PERIOD

SECOND PERIOD |

COMPANY PROVIDES
MEAL AND MEAL TIME

ITEM F &G - SCHEDULING EMPLOYEES IN SPECIALIY CLASSIFICATIONS (E. G. WELDERS)
WHO ARE NEEDED AROUND THE CLOCK

6:30AM 8 12N a ePM 12M 4 sAM
[ ¥ | 8 & I N 2 | ¥ ]
2- 10 HOUR WORK PERIODS s
COMBINE EMPLOYEES IN B __FirsT__ [ periOD P 8:30 ' 3
VARIOUS CLASSIFICATIONS. : seconD_|#[__PERIOD
ADDITIONAL 8 HOUR PERIOD 1 THIRD PERIOD 1
IS FOR EMPLOYEE IN
SPECIALTY CLASSIFICATIONS.
2-10 HOUR WORK PERIODS ’ s
ror some empLovees on sos.| [__FirsT _]*[ PEriop 8:30 L3
-8 HOUR WORR PERIODS | second_J¢[__PERIOD
ARE FOR EMPLOYEES IN . |_FIRST__ |« PERIOD f 'ﬁ”
SPECIALTY CLASSIFICATIONS. |__SEcoND _|#| PERIOD
(REGULAR LUNCH PERIOD ' 4 L THIRD PERIOD 1
ADVANCED lf» HOUR DURING |- '
SECOND PERIOD)
LEGEND: . ~ NOTES:
() STRAGHT % Y2 HOUR MEAL ILWHERE NO MEAL BREAK IS SHOWN MEAL IS EATEN
TIME PAY BREAK, NO PAY. WHILE WORK IS IN PROGRESS.
OVERTIME PAY E] MEAL AND ), HOUR 2.APPLICABLE TRAVEL TIME 1S NOT INDICATED ABOVE.
FOR WORK TIME MEAL TIME ALLOWED

AT OVERTIME RATE.



A.

TITLES 202, 205, AND 208

| UTILIZATION OF RELIEF SHIFT EMPLOYEES

PURPOSE

Relief shift classifications have been established to cover the 21st
watches and to provide relief for shift employees who are absent without
the use of dual classifications and to minimize both the number of
temporary upgrades in Operating Lines of Progression and the number of
schedule transfers required of shift employees. The subject of scheduling
and hours of work for Relief shift classifications is discussed in a
following clarification. The absence for which these guidelines apply is
defined as absence from work or absence due to a temporary assignment to a
non-bargaining unit job.

MINIMUM NUMBER OF RELIEF CLASSIFICATIONS

1. To accomplish the purpose stated above, the Company will provide
Relief shift classifications at each facility where shift employees
are employed. (Amended by Letters of Agreement R2-81-7-PGE and
81-54-PGE.)

2. The number of Relief shift classifications in each steam power plant
and compressor plant will be sufficient to cover 21st watches and to
provide necessary vacation relief. For this purpose the vacation
relief period will be assumed to be a period of 39 weeks, that is, it
will be assumed that the period for which vacation relief must be
provided will be 3/4 of the calendar year. Relief shift
classifications will be at such levels that both 21st watch coverage
and vacation relief can be accomplished without temporarily upgrading
employees from one classification to another.

3. 1If in any steam power plant or compressor plant it is not feasible to
establish sufficient Relief shift classifications to provide for the
coverage of 2lst watches, such watch coverage shall be scheduled on an
overtime basis without the use of a temporary upgrade. When a need
arises for both vacation relief and 2lst watch coverage and only one
Relief shift employee is available in the same or higher
classification as that in which the relief is needed, such Relief
shift employee will be assigned to the vacation relief.

REPLACING AN ABSENT EMPLOYEE

l. An absent employee is one who is (a) off work and absent from
Company's premises, (b) temporarily assigned to a classification not
in the bargaining unit, (c) assigned to a training program which
results in his being off watch, or (d) on light duty due to industrial
injury or other non-industrial disability (RC No. 1197-1973).

2. Temporary vacancies may also result from discharge, resignation, or be
created as a result of the bidding procedure (RC No. 959~-1970).
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3.

Subsection 205.3(a) of the Agreement provides in part that in making
temporary assignments to f11] Job vacancies, Company shall first
consider employees in the appropriate Relief classifications and then,
when practicable, consider the qualified employees at the headquarters
in which the job vacancy exists in order of their preferential
consideration under Section 205.7. The everyday application of the
foregoing will be on the following basis.

An employee in the appropriate Relief shift classification and
headquarters as that of the absent shift employee shall be

(1) he is sick,
(2) he 1is on vacation,

(3) he has made other arrangements with his supervisor in
advance,

(4) he is already committed to the extended (one week or more)
relief of another shift employee or employees,

(5) he is currently upgraded to a non-shift classification
(RC No. 1057-1971),

(6) such assignment would require him to work more than 16

(7) such agsignment would require him to work more than 19
consecutive days without having two consecutive days off
(pursuant to Section 208.23 and its clarification).

Whenever a Relief shift employee in the same or higher
classification is not "available" as defined above and the vacancy
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*c. Whenever a Relief shift employee in the same or higher
classification is not "available" and a qualified employee on the
. watch is not upgraded, a shift employee in the same classification
in which the relief is required shall be assigned to provide the
required relief in the following order:

(1) Call in the shift employee who 1s on his non-workdays in the
same classification in which the relief isg required.

(2) sSplit the vacant eight-hour watch by extending the work
period of the employee on the previous watch for four hours
and call in the employee scheduled to work the following
watch four hours early.

(3) Assign the employee who worked the previous watch to the
vacancy, thereby requiring him to work 16 consecutive hours.

(4) Call in the shift employee scheduled to work the following
watch, thereby requiring him to work 16 consecutive hours. It
should be noted that this method will require the payment of
eight hours at the overtime rate during the employee's
regular watch under the provisions of Section 208.11.

d. Company shall not be obligated to fill a vacant shift. However,
if supervision intends to £ill a vacant shift, it must be for the
full-eight hour work period (RC No. 1518-1981),

e. If not filling a vacant shift, Company may assign employees for
less than an eight-hour work period (P-RC No. 303-1977).

f. An Electric Department or PLO Relief Operator may be required to
assume the hours of work of a non-shift employee provided that
(Letter Agreement 1/13/78):

(1) he is notified of the change from shift to non-shift hours by
5:00 p.m. or his quitting time, whichever is later, on the
day before such change is made; and

(2) he is assigned to work with a maintenance crew; or

(3) he is assigned to work with a non-shift employee at a
location other than his headquarters.

*See Exhibit VI-B for special rules applicable to Nuclear Power Plants.
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D.

RELIEF FOR PROLONGED PERIODS
— 0 LuD TERIODS

Under the provisions of Section 202.16 of the Agreement, Company and Union
have agreed that:

upgrading and by transferring the upgraded employee to the schedule of the
employee he is replacing. Such assignment ig subject to the following
conditions:

1. The assignment shall be made for the duration of the absent employee's
absence once the determination ig made that such abgence will be for a
Prolonged period (more than 28 calendar days).

2. The assignment vwill be in accordance with the principles of
Section 205.3 other than by use of a Relief employee.

3. Subsequent vacancies created by such upgrading shall be filled in a
like manner.

4. Company ghall pay overtime compensation to any employee who is
transferred from his regular schedule to another schedule by reason of
these provisions for those hours of the first four workdays (excluding
holidays) of the new schedule that fall outside the work hours and/or
workdays of his Previous schedule.

8. When an employee is transferred under the Provisions of Item 4
above and he has not received timely notice in accordance with the
provisions of paragraph II.B.2, of the "Hours" clarification
(i.e., 24 hours before the start of the new work schedule), the
first day of such assignment shall not count as one of the first
four workdays of the new schedule.

provisions of Item 4 above is g day employee, the Provisions of
pParagraph 11.C.1 or II.C.2., of the "Hours" clarification, shall
apply and the first four workdays for which overtime is paid shall
Commence at the beginning of the first full workweek of the new

pProvisions of Section 208.18 of the Agreement. If an employee who has
been temporarily upgraded for 2 prolonged period is Teturned to his
base classification in less than 28 calendar days, he shall be
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a. In the utilization of Roving or Utility Operators as a System
Operator for prolonged periods of relief as provided for in Item 1
- above, the assignment shall be limited to cases where there are no
other qualified employees available. Consideration shall first
be given to Relief Operators, Unassigned Operators, or qualified
Assistant Operators who are not absent as outlined in Section C of
this clarification.

b. When it becomes necessary to assign a Roving or Utility Operator
to System Operator, the assignment will be offered to the
qualified Operator on the basis of service as defined in
Section 106.3 of the Physical Agreement, and in the event there
are insufficient volunteers, the Operator with the least service
will be assigned.

c. For purposes of Title 204 of the Physical Agreement, Roving or
Utility Operators assigned to a shift for the relief of an absent
System Operator will receive the top rate of pay of the
classification relieved.

TEMPORARY UPGRADE OF RELIEF SHIFT EMPLOYEES

The provisions of 1 through 4 below may be applied only when the
provisions of paragraphs C and D above cannot be used.

1.

When a Relief shift employee in the same or higher classification is
not available and an employee on the watch cannot be upgraded to fill
a8 temporary vacancy caused by the absence of another shift employee
other than by reason of vacation or a 21st watch, a Relief shift
employee in a lower classification may be temporarily upgraded to a
higher Relief classification to £ill the vacancy left by the absent
employee. (It is improper to temporarily upgrade a shift employee to
a Relief classification (RC 1426-1978).)

Once upgraded, the Relief shift employee will retain the upgraded
status for the duration of the temporary absence of the employee who
created the temporary vacancy regardless of the duties such Relief
shift employee is assigned to perform.

An upgraded Relief shift employee will not be used to provide vacation
relief or 21st watch coverage in a classification higher than his base
clagsification.

A Relief shift employee who has been assigned to and is working an
extended relief (one week or more), is considered as assuming the
conditions of that employee he is relieving and will not be considered
as an upgraded Relief when he is upgraded on the watch to fill a
vacancy that has occurred during his assignment to the extended
relief.
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F. OTHER ASSIGNMENTS OF RELIEF SHIFT EMPLOYEES

compensated under the provisions of Section 208.1

APPOINTMENTS TO RELIEF SHIFT CLASSIFICATIONS

1.

When a vacancy occurs in a Relief shift classification, Company will
select from the employees in the bage classification and headquarters
of the Relief vacancy an employee to be appointed to the job vacancy.
The provisions of Title 205 of the Agreement with respect to
seniority, qualifications, and grievances shall be applicable to such
selections.

If none of the employees in the base classification at the
headquarters of the vacant Relief job accepts appointment to the
Relief shift classification, the vacancy will be filled in accordance
with the normal pProcedure provided for in Title 205. '

When it is necessary to post a Relief vacancy in the Employment
Bulletin, it will be designated as a Relief classification.

For the purposes of filling vacancies in the Relief shift
classifications in:

a. Steam power plants only, the prebidding procedure provided for in
Sections 205.4 and 205.7 shall be limited to the plant in which
the vacancy exists.

b. In the Electric Operating Department, where a Relief shift
classification provides relief for less than an entire District,
all operators in the District may be considered as being in the

A Relief shift employee and an employee in the same bage
classification and location may permanently exchange jobs. If more
than one shift employee in the same base classification desires to
exchange jobs with a Relief shift employee, the employee with the
greater Service shall be given preference.
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TITLES 202 AND 208
HOURS OF RELIEF SHIFT EMPLOYEES

A. REGULAR SCHEDULES

1. Section 208.20 states that an employee who is classified to perform
the duties of relief shall be available for duty in revolving shifts
on any day of the week, and may be assigned for the relief of any
watch without advance notice. Nevertheless, Relief shift employees
have regularly scheduled work hours, workdays, and workweeks.

Except as provided below, Relief shift employees' regular hours of
work shall be 7:00 a.m. to 3:00 p.m. (RC No. 1284-1976).

Electric Department Relief Operators may be regularly scheduled to
work either the 7-3 or the 10-6 "standard operating shift" when such
employees are not provided relief. The foregoing applies only in
locations where two or more Relief Operators are assigned (Letter
Agreement 1/13/78).

The regularly scheduled workdays and non-workdays may be either of the
following assignments:

a. 10 and 4 arrangement with two-week cycle.
SMTWTFS/SMTWTFS
88888XX XXx88888

b. 5 and 2 arrangement with one-week cycle.
SMTWTFS/SMTWTFS
X88888X XxXx88888%X

Other regularly scheduled work hours, workdays, and workweeks may be’
established by agreement between Company and Union. Once an
arrangement is established as a regular schedule, agreement between
the Company and Union is required to change it (Section 202.8).

2. A Relief shift employee reports as regularly scheduled unless called
upon to provide a relief assignment for another shift employee, or
unless he is required to assume the hours of a non-shift employee.
The scheduling of days off is clarified in paragraphs D and E hereof.
The conditions regarding changes of hours are outlined in
Section 208.20.

B. RELIEF ASSIGNMENTS

1. When providing relief necessitated by the absence of a shift employee,
Section 208.20 provides for the assignment of a Relief shift employee
at the straight rate of pay to any one watch of the watches in the
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24-hour-day period. Such assignment does not require the 24-hour
advance notice which is given to other shift employees under
Section 208.18.

2. However, if an assignment is such that 1t requires a Relief shift
employee to report for duty without having had 12 hours off since the
end of his last preceding work period, he isg paid at the overtime rate
for any time worked until 12 hours have elapsed from the end of his
last preceding work period. (A work period is an eight-hour watch
Plus any extensions of such watch.)

EXAMPLE: A Relief shift employee works his regularly scheduled 0700
to 1500 watch on Tuesday; in addition, he is held over and worked on
an overtime basis until 2100; on Wednesday morning, he reports as
scheduled for operating duties at 0700 but since he has not had 12
hours off, he is paid two hours at the overtime rate between 0700 and
0900.

3. The regular work hours of a Relief shift employee may be changed by
reason of a relief assignment (including emergency relief). In such
case, his regular work hours are those of the first full watch
relieved by him in the 24-hour day period, even though all or part of
such watch may be compensated at the overtime rate of pay.

EXAMPLE: The employee, after having worked the 0700 to 1500 watch on
his regular schedule may be called upon to work the following 2300 to
0700 watch. 1In such case, he would be entitled to the overtime rate

having had 12 hours off, and such watch would be considered as his
regular work hours for that day. Therefore, he would not report to
work for his regularly scheduled 0700 to 1500 watch that day, unless
otherwise instructed.

4. A situation may occur where the Relief shift employee is needed for
relief but he cannot be contacted before reporting to work on his
regular schedule, or where the need for a relief assignment arises
after he has been working for a period of time on his regular daily
schedule. 1In such cases he may be assigned to the relief of another
watch and have his regular hours rescheduled, provided he will have
had at least six hours off between his release from duty and the
starting time of the watch to which he is being reassigned. The time
involved in reporting for work at his regular hours as originally
scheduled is then paid at the overtime rate and treated as an
emergency call outside of work hours under Section 208.8. Should he
not have six hours off between the time he ig notified that he will be
needed for the next watch and the time he reports for such watch, he
works his regular schedule and the relief assignment is paid at the
overtime rate.

C. TRAVEL TIME

1. Occasionally, questions arise concerning the payment of travel time
from home to headquarters for a Relief shift employee.
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a. Where he is assigned to start work at the straight rate of pay, no
travel time is involved.

b. However, if he starts work at the overtime rate, travel time from
home to the headquarters is to be included as time worked.

A Relief shift employee may be called upon for a relief assignment
without having had 12 hours off after his last preceding work period.
When this occurs, he is paid overtime compensation for actual travel
time in connection with the assignment except that if such 12-hour
period elapses prior to the completion of the work for which he has
been called, the employee is paid overtime compensation for actual
travel time only from his home.

Travel time from a Relief shift employee's headquarters to his home is
paid where he performs work at the overtime rate of pay on a
non-workday, or wholly outside of his regular work hours for that
workday. ’

REDESIGNATION OF NON-WORKDAYS

1.

A Relief shift employee may be assigned to relieve on his regular
non-workdays. Where this occurs, a regular non-workday may be
redesignated as a workday and a new non-workday scheduled in the
workweek. In rescheduling a non-workday, it is done in such manner as
to provide consecutive non-workdays in the workweek and the provisions
of Section 202.3 shall be observed. The situations which can be
encountered are as follows:

a. On a 5 and 2 schedule, the employee relieves on Sunday, a regular
non-workday. Sunday may be redesignated as a workday and Friday
would then be redesignated as a non-workday.

SMTWTFS/SM
Regular Schedule X88888X X8 etc.
Revised Schedule 88888XX X8 etc

b. On a 10 and 4 schedule, the employee relieves on a Sunday, a
regular non-workday. Sunday may be redesignated as a workday and
Tuesday would then be redesignated as a non-workday.

SMTWTFS/SMTWTTFS
Regular Schedule XX88888 88888XX

Revised Schedule 8XX8888 8 8888XX
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€. On a5 and 2 schedule, where it is known in advance that relief is
required on Saturday, a regular non-workday, Monday may be
redesignated as a non-workday and Saturday would then be
redesignated as a workday.

SMTWTFS/SHM
Regular Schedule X88888X X8 ete.
Revised Schedule - XX88888 X8 etc.

d. On a 10 and 4 schedule, where it is known in advance that relief
is required on Saturday, a regular non-workday, Thursday may be
redesignated as a non-workday and Saturday would then be
redesignated as a workday.

SMTWTFS/SMTW
Regular Schedule 88888XX XX88 etc.
Revised Schedule 8888XX8 Xx88 etc.

If a situation arises where the Company cannot provide a relief in

accordance with the schedules in D-1 hereof, the Relief shift

employee works his regular schedule and is assigned the non-workday
relief at the overtime rate as an extra watch in the workweek.

E. VACATION OR OTHER EXTENDED RELIEF

1.

For vacation relief, or for other extended periods of relief, a Relief
shift employee may be assigned to the schedule of the employee being
relieved, including the non-workdays of such schedule, on the basis of
a workweek or series of workweeks. He shall be compensated at the
overtime rate of pay for any time worked during the first watch of the
assignment which is within 12 hours of the end of his last preceding
work period. During the course of the assignment, he is not subject
to the conditions of a Relief shift employee, and except for his rate
of pay assumes the conditions of the employee being relieved.

EXAMPLE:

a. The employee who was relieved took vacation for the entire period
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SMTWTFS/SMTWTFS/SMTWTTFS

Schedule of
Employee Relieved VVXXVVV VVVXXVV VVVVVXZX.

Regular RSE
Schedule 88888XX XX88888 88888XX

Revised RSE
Schedule 88XXxXx888 888XX88 888881XxXX

In situations where the duration of an absence is known in advance,
more than one Relief shift employee may be assigned to the schedule of
the employee who is being relieved on an extended basis. Such
assignments will be made on the basis of full workweeks, that is, that
the first Relief shift employee may be relieved by the second Relief
shift employee at the break in the workweek involved in the schedule
of the employee who is absent.

In situations when the duration of an absence is known, the -
assignment of Relief shift employees will be scheduled in advance of
the absence and the person or persons so assigned will provide the
relief in accordance with the prearranged schedule.

Relief assignments for periods of less than a workweek may be made as
follows:

a. When the days on which relief is to be provided are the regular
workdays of the Relief shift employee, he retains his regular
schedule of workdays and non-workdays, but assumes the regular
work hours of the employee being relieved, if they are other than
his own.

EXAMPLE:
SMTWTTFS

Schedule of
Employee Relieved X X VV V V 8

Regular RSE
Schedule X88888X

b. When the relief assignment includes only one of the Relief shift
employee's regular non-workdays, but does not include the day, 1if
any, in conjunction with his other regular non-workday, his regular
non-workday and the day in conjunction with his other regular
non-workday may be redesignated as a non-workday.
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c.

EXAMPLE:

SMTWTFS

Schedule of
Employee Relieved X88888«x

Regular RSE
Schedule X88888%x

Revised RSE
Schedule XX88888

When the relief assignment includes only one of the Relief shift
employee's regular non-workdays and also includes the day, if any,
in conjunction with his other regular non-workday, he shall work
his regular schedule and be assigned the non-workday relief at the
overtime rate as an extra watch in the workweek.

EXAMPLE:
SMTWTTFS

Schedule of
Employee Relieved VXXVvVvyvs

Regular RSE
Schedule X88888x

Revised RSE
Schedule 888888X

SMTWTFS

Schedule of
Employee Relieved XX8vvvs

Regular RSE
Schedule 88888xx

Revised RSE

Schedule 88888 8 X

When the relief assignment includes both of the Relief shift
employee's regular non-workdays, he may be assigned to the schedule
of the employee being relieved, including the non-workdays of such
schedule for the workweek. On the day, or days, on which relief

'is not required, he shall work his own regular work hours.
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EXAMPLE:
SMTWTTFS

Schedule of
Employee Relieved 8VXIXXVVY

Regular RSE
Schedule 88888XXx

Revised RSE
Schedule 88XX888

e. If it is not known, in advance of the regular non-workdays of the
schedule of the employee being relieved, on which day the relief
assignment may be completed (such as may be the case in sick leave
relief), the Relief shift employee may be assigned to the
schedule of the employee being relieved, including the non-workdays
of such schedule, although this may result in his working omne or
both of his regular non-workdays at other than relief.

SMTWTTFS

Schedule of
Employee Relieved SSXXs8s8

Regular RSE
Schedule 888881XxX

Revised RSE
Schedule 88XX888

DISTRIBUTION OF OVERTIME

Distribution of overtime is provided for in Sections 208.16 and 212.1.
However, since the primary purpose of the Relief shift classification is
for relief duty, employees so classified should be assigned such duty,
when available, and such overtime worked by them shall not be equalized in
the distribution of overtime for other employees.
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Supplement to
Labor Agreement Clarification
Titles 202 and 208
Hours of Relief Shift Emplovees

Employees have been compiled for use with the Labor Agreement Clarification,
"Hours of Relief Shift Employees." These attached schedules are not intended
to be all inclusive.

Each page of examples is based on one set of workweeks for the employee
relieved and one for the Relief Shift Employee. For example, page 50 contains

through Saturday workweek and the Relief Shift Employee being on the same
workweek with the S>-days-on and 2-days~-off schedule.

The letters at the top of each column correspond to the one used to designate
the basic workweeks in the table below.

BASIC WORKWEEKS

Sun-Sat workweek: Mon-Sun workweek:

S M T WTTF 8 M TWTTF s s
A 8 8 8 8 8 x x A' 8 8 8 8 8 x X
B X 8 8 8 8 8 x B' X 8 8 8 8 8 X
C X X 8 8 8 8 8 C' X X 8 8 8 8 8
D 8 X X 8 8 8 8 D' 8 X X 8 8 8 8
E88 X X888  E 88 xx 2828 8
F 8 8 8 X x 8 8 F' 8 8 8 X X 8 8
G 8 8 8 8 X x 8 G' 8 8 8 8 X X 8
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Belief Shift Employee's Workweek:
Relieved Employee's Workweek:
Days Off of Relieved Employee
Relief Employee's Regular Schedule
Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Reviged Relief Schedule

Schedule of Employee Reliewved
Revised Relief Schedule

Schedule of Eaployee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Reviged Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule
Legend: B8 = Work Day

X = Non-work day
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V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate
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resched

XX88v
XX888
resched

QQ

Monday through Sunday - 5-on and 2-off schedule.
Monday through Sunday.

p' E' F'
Tue-Wed Wed-Thu Thu-Fri
MTWTFSS MTWTFSS MTWTPFSS
88888XX 88888XX 88888XX
vxsssass vexxsgss vesgxxss
88888XX 88888XX 88888XX
no no no
vXXxvsss vvxxsas vvegxxss
88888X2X 88888XX 88888XX
no no no
vVXxvvegs vvxxxves \AARSE K]
88888XX 88888XX 88888XX
no no no
vVXXvvvs vVVvXXxvyvse vVvyvxxyvs
888888X s888888X s888888X
no/6th sat no/6th sat no/6th fri
VXXVVYVY vVVXxvyv VVVXXVY
8XX8888 88XX888 888XxXXx88
resched resched resched
gxXxs8s8s8v 88XXs88v 888XX8YV
§888xXX8 8888XXx8 g8888xXX8
ex fri & sun ex fri & sun ex fri & sun
g8 xx8ssvy 88XX8VV 888XXVY
8XX8888 88XXx8838 888XX88
resched resched resched
8XX8VVY 88XXVYY 88VvVXXVY
8Xx8888 88XX888 888xx88
resched resched resched

XXxX88 8xX8 88XX 888X
resched resched resched resched
! = Break in the workweek
no = No schedule change for Relief Shift Employee

Resched = Reschedule Relief Shift Enployec for the week
ex = Exchange Relief Shift Employee's workday and non-work day

6th = Sixth day worked in workweek is (day)
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Relief Shift Employee's Workweek:
Relieved Employee's Workweek:

Days Off of Relieved Employee
Relief Employee's Regular Schedule
1. Schedule of Employee Relieved

Revised Relief Schedule

2. Schedule of Employee Relieved
Revised Relief Schedule

3. Schedule of Employee Relieved
Revised Relief Schedule

4. Schedule of Employee Relieved
Revised Relief Schedule

5. S8chedule of Employee Relieved
Revised Relief Schedule

6. Schedule of Employee Relieved
Revised Relief Schedule

7. Schedule of Employee Relieved
Reviged Relief Schedule

8. S8chedule of Employee Relieved
Revised Relief Schedule

9. Schedule of Employee Relieved
Revised Relief Scheduled

Legend: 8 = Work Day
X = Non-work day

V = Vacation, sick leave, etc.

Sunday through Saturday - 5-on and 2-off Schedule
Sunday through Saturday

A C D E F G
Fri-Sat off Sun-Mon off Mon-Tue off Tue-Wed off Wed-Thu off Thu-Fri off
SMTWTPFS SMTWTFS SMTWTFS SMTWTTFS SMTWTFS SMTWTTFS
X88888X X88888«X X88888X X88888X X88888xX X88888X
vegssgxx Xxvssgssaes vXxssss vV8XxXxsass vesaxxss vessxxs
88888XX X88888«X 88888XX 88888XX 88888XX 88888XX
ex sun & fri no ex sun & fri ex sun & fri ex sun & fri ex sun & fri
vvegssgxx XXvvsgsgs vXxvsess vvxXxxsses vvegxxss vvegsxxs
88888XX X88888X 88888XX 88888XX 88888XX 88888XX
ex sun & fri no ex sun & fri ex sun & fri ex sun & fri ex sun & fri
vvvegsxx XXxXvvvseges VXXvvsas vVVXXvss vvvxxss vyvvegxxs
88888Xx2X X88888X 88888XX 88888XX 88888XX 88888XX
ex sun & fri no ex sun & fri ex sun & fri ex sun & fri ex sun & fri
VvVVVBXX XXvvvvs vXXvvyvs vVVXXvves VVVXXVSs vvvvXxxs
88888XX X888881x 888888X 888888X 888888X 8888 888X
ex sun & fri no no/6th sun no/6th sun no/6th sun no/6th sun
VVVVVYXX XXvvvvy VXXVVVy YVXXVVY VVVXXVY VVYVVXXV
88888XX XX88888 8XX8888 88XxXx888 888XXx88 8888XX8
resched resched resched resched rvesched resched
8888VIXX XxX88s8syv g§XX888v 88XxX88¢v 888xXx8vV §8888XXYV
X88888X XxX88888 XXs58888 XX88888 XXs88888 XX88888
no ex mon & sat ex mon & sat ex mon & sat ex mon & sat ex mon & sat
888B8VVXX Xxs88s8vy g§XxXxs8ssvy 88XX8VYV 888XXVY 888VERXVY
X88888X Xx88888 XX88888 XX88858 XXxXs8s8888 XX88888
no ex mon & sat ex mon & sat ex mon & sat ex mon & sat ex mon & sat
g§8vVVVXX XXs8svvy 8XX8vvy B8XXVVY g88VXXVYVY 8VVXXV
X88888%X Xx88888 Xx88888 Xx8s8ess XX88888 XxXxs88888
no ex mon & sat ex mon & sat ex mon & sat ex mon & sat ex mon & sat
8VVVVXX XX8vvvy 8XXVVVYYVY BVXXVVY 8VVXXVY gvVVVXXY
X888881Xx XXg8s888 XxX88888 xX888888 xXgsssss x888888
no ex mon & sat ex mon & sat no/6th sat no/6th sat no/6th sat

l = Break in the workweek

no = No schedule change for Relief Shift Employee

Resched = Reschedule Relief Shift Employee for the week

ex = Exchange Relief Shift Employee's workday and non-work day

8 = Non-work day worked at overtime rate

6th = Sixth day worked in workweek is (day)
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Relief Shift Employee's Workweek: Sunday through Saturday - 10-on and 4-off Schedule with Friday and Saturday Off.

Relieved Employee's Workweek:

Days Off of Relieved Employee
Relief Employee's Regular Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Ewmployee Relieved
Revised Relief Schedule

Schedule of Ewployee Relieved
Revised Relief Schedule

Schedule of Ewmployee Relieved
Revised Relfef Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Reviged Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Legend: 8 = Work day

X = Non-vork day

Sunday through Saturday
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V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate

Cc
Sun<Mon
SMTWTTFS
88888XX
Xxvssgsss
88888XxX
no
Xxvvsgss
88888XxX
no
XxXvvvsgs
88888XxX
no
XXxXvvvvae
888888x
no/6th fri
XXvvvvy
XX88888
resched
XX8888v
8888xXx38
ex thur & sat
XXs8s8ssvy
XxXxXs8s8s8s88
resched
XxXxXssvvyv
Xx88888
resched
XX8svvvy
XXxXgs8888
resched

‘ =
no -
Resched =
ex -
6th =

g
3
1
-3
[
[ -

@ »m
o X
o =
oo &£
o =
> v
5 A

o<
o<

resched

8§XXVVVY
8Xx8888
resched

Break in the workweek

No schedule change for Relief Shift Ewployee
Reschedule Relief Shift Employee for the week
Exchanged Relief Shift Employee's workday and non-work day
Sixth day worked in workweek is (day) -

88XxXx

88XX
resched

888
X
888XxX

888X
resched

G
Thu-Fri
SMTWTFS
88888XX
vesgxxs
g88888XX
no
vvesgsxxs
88888XX
no
vvvegxxs
g88888XxX
no
\AAADSSE
88888XX
no
vVVvyvVvVvXxyv
g§888XxXx38
resched
8888XXYV
8888XX8
ex thur & sat
888VXXV
§888xXx8
ex thur & sat
g88VVXXV
8888xXx8
ex thur & sat
gvVvvvXxxyv
8888xXx38
ex thur & sat
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Relief ShiftEmployee's Workweek:

Relfeved Employee's Workweek:

Days Off of Relieved Euployee

S
Relief Employee's Regular Schedule (X

. Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Ewployee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

. Schedule of Employee Relieved
Revised Relief Schedule

. Schedule of Employee Relieved
Revised Relief Schedule

. Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

. Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Ewp'oyee Relieved
Revised Relief Schedule

. Schedule of Employee Relieved
Revised Relief Schedule

Legend: 8 = Work day
X = Non.work day

Sunday through Saturday - 5-on and 2-off Schedule
Monday through Sunday

V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate

A A'eC’ D' E' G
Sat-Sun Sun + Mon - Tue Tue-Wed Wed-Thu " Fri-Sat
MTIWIFSS SMTWIFSS SMTWTFSS SMIWTFSS FSS SMIWTFSS
sssesxl fxksssessx] [|xssssexl (xssss8sx sx] (xsssssxf
visssssxx visxxsssg vissxxssd x8s vissesxxg
lsssssxiy js88s8xxl |s8888xx xx{ [pesssxx

—_ex sun & fri ex sun & fri ex sun & fri ri ex sun & fri
vivesssxx| xixxvasss vjvxxsssd vivexxsassf x 8 g v’ivsaaxxd
lssssexx| (xs8ssssx]l (8s888s8xx] |s3888Xxx| xx] [(88888xx|
ex sun & fri no ex sun & fri ex sun & fri i ex sun & fri
vivvessaxx xjxxvvsss v?vxxvssal vivvxxaess x8 vifvessxxg
leesssxx) |xsssssx| |sssssxx|] [s8888xXx X possssaxx

—=ex sun & fri n ex sun & fri ex sun & fri ex sun & fri
vivvvesxxl xjxxvvvas vlvxxvves viivxxvess viyvvaxxs
l[sessssxxl |xsssssx] |(888888Hx| 8888838X| jgsss8xx
x sun & fri no no/6th sun no/6th sun ex sun & fri
vivvvvexxl xjxxvvvved vjvxxvvvsl vivvxxvvy v vvvxxes|
(88888xx| xxgesse (88xx888 888xx84g ls'888sxx|

—gx sun & fri ex mon & sat resched resched resched
vivvvvvxx] xlxkxvvvvv vivxxvvvvl vivexxvvyl vavvvxxvl
[g'es888x |xxsss88 Jssxxsss Js88xxss Je'ssssxx]
ng/6th sun ex mon & sat resched resched resched

8888vVXxx|
|x'e 8888 x|
a ,

—3ls88vvxx xixxssavvl slsxxssvy slesxxsvy slsssvxxyvf
[xessssx| pxsssssl |xxesessl |xxsssss |x8888sxl
no ex mon & sat ex mon & sat ex mon & sat no
spsvvvxxl x/xxssvvv| 8sjsxxsvvyv slssxxvvyl sfsavvxxyf
jxsssssx] |xxsssss] Kkxss888 |xx885888 jx's 8888xj
no ex mon & sat ex mon & sat ex mon & sat n
slfsvvvvxx| x’ixxsvvvvl s’isxxvvvvl slsvxxvuvy| aravvvxxvl
xessssx] (xxsssssl |xxsssss |xxsssss [x88888x|
no ex mon & sat ex mon & fri ex mon & sat no
sfvvvvvaxx sjvxxvvvyvl slvvxxvvyl slvvvvxxy
lxseasex ANAR KR 4% KEE Ipessexl

) = Break in the workweek

no = No schedule change for Relief Shift Employee

Resched = Reschedule Relief Shift Employee for the week

ex = Exchange Relief Shift Employee's workday and non-work day
6th = Sixth day worked in workweek is (day) .



-CC-

e

Relief Shift Employee's Workweek: Sunday through Saturday - 10-on and 4-off Schedule with Sunday and Monday off.

Relieved Euployee's Workweek:. Sunday through Saturday.

Days Off of Relieved Employee

Relief Employee's Regular Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee ielieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule .

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved

Revised Relief Schedule

Legend: 8 = Work Day
X = Non-work day

A
Fri-Sat
SMTWTFS
Xx8888s8
vegsssxx
8XX8888
ex sun & tue
vvessxx
88888XX
resched
VVVE8B8XX
88888XX
resched
VVVVEBBXX
88888XX
resched

V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate
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Break in the workweek
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E
Tue-Wed
SMTWTFS
Xx88888

8XX888

Xxs8s888
ex sun & tue
vvxXxxsss
88XX888
resched
vvXXXxves
88XX888
resched

vyxxvyves
88XXx888
resched

VVXXvvy
88XX888
resched

® ¢
o™ ¢
o<
o<
® <

Xvy
X88888
no/6th mon

F
Wed-Thu
SMTWTTFS
Xxg8ss8s88
vVe8XXs8s
8XXx8888
ex sun & tue
vvgXxxss
888XX88
resched
vvvxxxses
888XX88
resched
vvyvXxvs
888XX88
resched
VVVXXVY
888XX88
resched
888XX8v
Xxs8s8s8ss
no
888XXVY
Xx88888
no
8§8VXXVY
XXxX88888
no
8VVXXVY
X888888
no/6th mon

No schedule change for Relief Shift Employee

Reschedule Rellef Shift Employee for the week
Exchanged Relief Shift Employee's workday and non-work day
Sixth day worked in worked in workweek is (day)
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10.

Days Off of Relieved Employee Sun-Mon
SMTWTF
Relief Employee’s Regular Schedule 888838
Schedule of Employee Relieved ‘X vess
Revised Relief Schedule , 8888
(]
Schedule of Employee Relieved 'x vves
Revised Relief Schedule jsssss
0
Schedule of Employee Relieved 'x xXvvvse
Revised Relief Schedule lsssss
0
Schedule of Employee Relieved ‘x Xvvvyvy
Revised Relief Schedule |sssss
no
Schedule of Employee Relieved Ix Xvy
Revised Relief Schedule lssss
no/6th sat
Schedule of Employee Relieved |x Xvvvy
Revised Relief Schedule Ixssss
sched/6th
. Schedule of Employee Relieved - |x X8888
Revised Relief Schedule jesss
ex fri & s
. Schedule of Employee Relieved 'X X888
Revised Relief Schedule |xssas
resched/6t
. Schedule of Employee Relieved IX X888
Revised Relief Schedule jJx8 88
esched /6t
Schedule of Employee Relieved Xxss8sv
Revised Relief Schedule Ixsss
—fesched /6t
Schedule of Employee Relieved jxx8vv

11.

Relief Shift Employee's Workweek:
Relieved Employee's Workweek:

—
———

——

Revised Relief Schedule

xX8s8s88

resched/6th sun

8 = Work day

X = Non-work day

V = Vacation, sick leave, etc.

8 = Non-work day worked at overtime rate

w——
——

——
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Monday through Sunday - S-on and 2-off Schedule
Sunday through Saturday

No schedule change for Relief Shift Employee

F
Wed-Thu
SHTWIFSS
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Thu-Fri
SHTWTFSS
[8888s8xx|
[vveexxsls
Jsssssxx
no
pvvsxxasls
88888XxYX
no
[vvvvxxsfs
888886XXx|
no
vvvxxvfs
]s 88888 x|
no/6th sat
vavxxﬂv
fBsexxss
resched
[p888xxsjv
js888xxsf
ex fri & sun
jess8xxvv
|888xx8s|
resched
jsssvxxviv
jss8xxs 8
resched
jpsvvxxv)y
[sssxxsy
resched
pvvvxxvly
|888xx88
resched

Reschedule Relief Shift Employee for the week
Exchange Relief Shift Employee's workday and non-work day
Sixth day worked in workweek is (day)

D E
Mon-Tue Tue-Wed
SHTVTFSS SMNIWTFSS
|ssssaxx Jsssssxx
bxxvessls pvxxsss|s
88888xx] " |s8888Kxix|
no no
[vxxvvssgls |vvxxvaeas)s
{883888XXx| 88888XX|
no no
jpxxvvvels (vvxxvvasls
lsssssxxi |sssssxx
no no
vxxvvvvls |[vvxxvvv]s
[ssssssx] [se8888s8x|
no/6th fri no/6th sat
fpxxvvvvly Jvvxxvvyy
I[xx8se8ss " |sxxssssl
resched . resched

xsssslv Baxxssalv
8888xx8 |8888xxa8
ex fri & sun ex fri & sun
XXx888vlv 8xx88vlv
[xx8s8s88s8 Jaxxssss|
resched resched
Bxxssvvjv lssxxsvvfv
Ixx8888s| 8xx8888
resched resched
Bxxsvvvlv Jssxxvvyfv
Jxxsssss Jjaxxsss s
esched resched
XXVVVVfV BVXXVVYV
[xx8888s} 8XxX8888
resched resched

| = Break in the workweek
no -

Resched =

ex =

6th -

MEseeiy
vvvessxxx
s8sssxx|
[v;av:::::}:l
siiaady
[8888vVxxx
|es8s8xx|
888 vy
(88888xx|
Tt
(8vvvyxxx
pBssssxx)
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Relief Shift Employee's Workweek:

Days Off of Relieved Employee
Relief Employee's Regular Schedule
Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule .

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Legend: 8 = Work day
X = Non-work day

Monday through Sunday - 10-on
Relieved Employee's Workweek: Monday through Sunday.

and 4-off Schedule with Monday and Tuesday off.

V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate

A' c' D' B F' c'
Sat-Sun Mon-Tue Tue-Wed Wed-Thu Thu-Fri Pri-Sat
MTWTFSS MTWTFSS MTWTFSS MTWTFSS MTWTPSS MTWTFSS
XXxXs88888 Xx88888 Xx8s8888 XX88g8s88 XXxX88s888 Xx88888
vssgssxx Xxvsaesss vxXxssss vaxxsss vesxxss vsassxxs
8Xx8888 Xx88s888 8xx8888 8XX8888 8Xx8888 8xXx8888
ex mon & wed no ex mon & wed ex mon & wed ex mon & wed ex mon & wed
vvegsgsgxx XXvvsaas vxxvssgs vVvXKxsss vvegxxsgs vvesgxxs
88888XxX XXxX8s88s8s8 8XX8888 88xXXx888 888XxXx88 8888XXx8
resched no ex mon & wed resched resched resched
vvyvgsgxx XXvvvss vXXxvvss vvXxveas vvvXxss vvvexxs
8838888XxX XXxXg88888 8xXx8s88s8 88xx888 888Xxx88 8888xXx8
resched no ex moa & wed resched . resched resched
vVvVvv8sXxx XXxXvvvves vVXXvvvs VVXXVYVS VVVXXVS VVVVVXX
88888XX Xx88888 8XXx8888 88xx888 g888xXx88 §8888XX
resched no ex mon & wed resched resched resched
vVvyVvVVvVXX XXvvvvy vVXXvvvyv VVXXVVY VVVXXVYV VVYVVXXY
88888XxX XXxX88888 8Xx8888 88Xx888 888xx88 8888XXE8
resched no resched resched resched resched
8888VXX Xxg8s88s8v 8Xx888vV §8xxs8sav 888xx8v 8888xXV
Xx88888 Xx88888s8 Xxs88s88s Xxassss Xx88888 Xx88888
no no no no no no
8§88BVVXX Xx8s8svyv §Xxs8s8vy 88xx8vy 888XXVY 888VXXY
Xx8s8888 Xx8s8888 XxX88888 xXxs888s8s8 Xxs8s8s8ss8s Xx88888
no no no no no no
88VVVXX Xxgsgsvvy 8xXxsvvy §8xxXxvvy 88VXXVYVY s§8vVvxxyv
Xx88888 Xx88888 Xxs8s8s88s Xx88888 XxX88888 Xx8s8ss8ss
no no no no no no
8vvvvxx Xx8vvvy axxvvvy BvVvXXvvy 8vvVvXxXxxvy 8VVVXXY
x88s8888 XxX8888s8 Xx88888 x888888 xXg88888 x888888
no/6th tue no no no/6th tue no/6th tue no/6th tue

/ = Break in the workweek

no = No schedule change for Relief Shift Employee

Resched = Reschedule Relief Shift Employee for the week

ex = Exchanged Relief Shift Employee's workday and non-wurk day
6th = Sixth day worked in workweek 1s (day)
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Relief Shift Employee's Workweek: Monday through Sunday - 10-on and 4-off Schedule with Saturday and Sunday off.
Relieved Smployee's Workweek: Monday through Suriday.

A' c' Dl E' F G'
Days Off of Relieved Employee Sat-Sun Mon-Tue : - Tue-Wed Wed-Thu Thu-Fri Fri-Sat
MTWTESS MTWTFSS MTWTFSS MTWTPFSS MTWTFSS MTWTIFSS
Relief Employee's Regular Schedule 88888XX 88888XX 88 888XxX 88888xX 88888XxX 88888xX
Schedule of Employee Relieved vessgsxx Xxvssgsas vXxsesas v8xxsass vgaxxss veaexxs
Revised Relief Schedule 88888XxX 88888XX 88888XX 88888XX 88888XX 88888XX
no no no no no no
Schedule of Employee Relieved vvessxx XXvvesgs vXxvessas vvxxxsss vvexxsas vvesexxs
Revised Relief Schedule 88888XxX 88888XxX §8888XX 88888XxX 88888xXx 88888XX
no no no no no no
Schedule of Employee Relieved vvv8esgsxx Xxvvvsgas vVXXxvveas vvxxvss vVVYVvVXXs8s8 vvvexxes
Revised Relief Schedule 888XxX 88888XxX 88888XxX 88888XX 88888XxX 88888xX
no : no no no no no
Schedule of Employee Relieved vvvvexx XXvvvves VXXvvyvs vvxxvyves vvvxxyvs vVVYVVXXS8
Revised Relief Schedule 88888XX 888888«X 888888X 888888X 8888882X 88888XX
no no/6th sat no/6th sat no/6th sat no/6th sat no
Schedule of Employee Relieved vVVvVVvVYVXX XxXvvvvy VXXVVVvy vVVXXVVY vvvVvXxXxvy vvyvvxxv
Revised Relief Schedule 88888xX Xx88888 8XxXx8888 88XXx888 888xx88 8888xx38
no resched resched resched resched resched
" Schedule of Employee Relieved 8888VXX Xxs888sv 83xx888v 88Xx88v 888XX8YV 8§888XXYV
Revised Relief Schedule 88888XxX 8888XxXx38 8888XxXx8 8888xx38 8888xx8 8888xXx38
no : ex fri & sun ex fri & sun ex fri & sun ex fri & sun ex fri & sun
Schedule of Employee Relieved 888VVXX XX888VV 8XX88VYV 88XX8VV B88B8XXVV 888VXXV
Revised Relief Schedule 88888xX Xx88888 8xXxxs8888 88xx888 888xXxx88 "8888XxX8
no resched resched resched resched ex fri & sun
Schedule of Employee Relieved 8§B8VVVXX Xx8svvy §Xx8vvy g88XXVVY 88vXxXxvy 88VVXXY
Revised Relief Schedule 88888XxX XxXx88s8s8s8 8Xx8888 88xx888 888xx88 8888XX8
no resched resched resched resched ex fri & sun
Schedule of Employee Relieved B8vVvVvVeyXxk XXxX8vvvy 8Xxvvvy 8vXxvvy svvxxvy 8vVvVvVXXY
Revised Relief Schedule 88888XxX Xx888838 8xXxx8888 88Xxx888 888XxXx88 8888XxXx38
no resched resched resched resched ex fri & sun
Legend: 8 = Work day / = Break in the workweek
X = Non-work day no = No schedule change for Relief Shift Employee
V = Vacation, sick leave, etc. Resched = Reschedule Relief Shift Employee for the week
8 = Non-work day worked at overtime rate ex = Exchange Relief Shift Employee's workday and non-work day

6th = Sixth day worked in workweek is (day)
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l.

7.

10.

11.

Relfef Shifet Employee's Workweek:
Relieved Employee's Workweek:

Monday through Sunday - 10-on and 4-off Schedule with Saturday and Sunday off.
Sunday through Saturday -

c D E r G AC
Days Off of Relieved Employee Sun-Mon Mon-Tue Tue-Wed Wed-Thu Thu-Fri Fri-Sat and Sun
SMTWTPSS SMTWTFSS SMTWTFSS SMTWTFSS SMTWTFSS SMTWTTFSS
Rellef Employee's Regular Schedule (83888 xx| [s88888xx|] /sssssxx/ Jesssexx/ /sessesxx/ [ssessxxl
Schedule of Employee Relteved |xxvsssals
Revised Relief Schedule ‘8 8888X xl
no
Schedule of Employee Relieved |]xxvvasssls [vxxvesslsa [vuxxssas [vvsxxes/s Jvveexxefs /vvessxxx
Revised Relief Schedule sssssxx/ [sssssxx/ [ssssaxx/ /essssxx/ fsssssxx/ /s88888xXx/
no no : no no no no
Schedule of Employee Relieved Ixxvvves/s [vxxvvas/s /vvxxvaes/s /vvvxxve/s /vvvexxas/s /vvveaxx/x
Revised Relief Schedule jes888xx] [s88888xx/ [88888Xxx/ 88888xx/ /sssssaxx/ [s8sssxx/
no no no no no no
Schedule of Employee Relieved Ixxvvvvals Jlvxxvvvels /[vvxxvve/s [vvvxxve/s [vvvvxxefs /[vvvvsxaxlx
Revised Relief Schedule l[sssssxx) [sssssxx/ [sssssxx/ /ssssexx/ [essssxx/ [s88888XxX/
no no no no no no
Schedule of Employee Relieved | xxvvvvvis Jvxxvvvv/e [vvxxvvy/s /vvvxxvv/e /[vvvvxxv/e /vvvvvxx/x
Revised Relief Schedule 888888x/] [888888x/ [easss8sgx/ /sss8ssx/ /ssssssx /88888xX/
no/6th eat . no/6th sat ‘no/6th sat no/6th sat no/6th sat no
Schedule of Employee Relieved ]xxvvvvvlv Jvxxvvvylv [vexxvvv/v [vvvxxvv/v [vevvxxvv
Revised Reltef Schedule [xess8e8s/ |[xxsssss/ /axxssss /sesxxsss /essxxss/
resched/6th sun resched resched resched resched
Schedule of Employee Relieved ]xxssssslv /[exx8sselv /88xx8as/v/se88xxsslv Jssssxxslv
Revised Relief Schedule /esssxxs [ssssxxs/' /ssssxxs /s888xx8 [8888xx8/
ex fri & sun ex fri & sun ex fri & sun ex fri & sun ex fri & sun
Schedule of Employee Relieved xx8888vlv Jexxessvlv /esxxssv/lv [sssxx8v/v /esssaxxviv /as8s8vXx/x
Revised Relief Schedule Ixessssg Ixxsssss [exxssss [ssxxsss/ /essxxss/ /sssessxx/
resched/6th sun reached resched resched resched no
Schedule of Employee Relieved |xxessvvly [sxxsavvlv [ssxx8vv/lv fsssxxvyv [888vxxv/v /s888v VXXX
Revised Relief Schedule |Jxesssss) [xxssess [exxsses [esxxsss /sssxxss/ [sssssxx(
resched/6th sun resched resched resched resched no
Schedule of Employes Relteved [xx88vvvy/v Jsxxsvvv/v /ssxxvvv/v /sevxxvv/v /ssvvxxvly /sovvvxyx
Revised Relief Schedule x888888 /xx88888 ' /exxesss Jsexxsss/ ,ss8xxs88/ [s8888Xx
reached/6th sun resched resched resched resched no
Schedule of Employee Relieved Ixxsvvvvlv Jsxxvvvvlv [svxxvvylv [svvxxvelv [svvvxxvy/v /svvvvxzx/x
Revised Relfef Schedule [x888sss [xxssess/ [sxxssss /ssxxsss /sssxxss 88888xx/
resched/6th sun resched resched resched resched no
Legend: 8 = Work day / = Break {n the workwcek
X = Non-work day no = No schedule change for Relief Shift Employee
V = Vacation, sick leave, etc. Resched = Reschedule Relief Shift Employee for the week
8 = Non-wvork day worked at overtime rate ex « Exchange Relief Shift Employee's workday and non-work day
6th = Sixth day worked in workweck 1s (day)
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1.

10.

11.

Relief Shift Employee's Workweek:
Relieved Employee's Workweek: Sunday through Saturday

Legend: 8 = Work day
X = Non-work day
V = Vacation, sick leave, etc.

8 = Non-work day worked at overtime rate

Monday through Sunday - 10-on and 4~off Schedule with Monday and Tuesday off.

Resched
ex
6th

c D E r ¢ A

‘Days Off of Relieved Employee Sun-Mon Mon-Tue Tue-Wed Wed-Thu Thu-Fri Pri-Sat and Sun
SMTWTFSS SMTWIFSS SMIWTIFSS, SMTWIFSS SMTWTIFSS SHTIWTIFSS

Relief Employee's Regular Schedule  [xx88888] /xx 88888/ Jxxsssessl |xxssess |xxsssssl |xxssassl

Schedule of Employee Relieved Ixxvesssl fuxxsess |vexxsssl |vasxxse |vessxxs] Jvssssxxix

Revised Relfef Schedule xssesssl [xxsesss |xxsssss|l [xxsssss/ |xxsssssl |xxsssss
no/6th tue no no no no no

Schedule of Employee Relfeved [xxvvessl Juxxveesl |vvxxsssl |vvaxxssl |vvesxxsl [vvessxuxix

Revised Relief Schedule /[xssesssl [xxsssssl |sxxssssl |sxxssss |sxxssss [sxxssss]
no/6th tue no ex mon & wed ex mon & wed ex mon & wed ex mon & wed

Schedule of Employee Relieved jxxvvvesl [Jvxxvvesl Jvvxxvesl Jvvvxxele |vvvexxs Jvvvesxx/x

Revised Relief Schedule |[x8ssses/ |xxsssssl |sxxssss |sexxses| |sssxxss /ssssxxs
no/6th tue no ex mon & wed resched resched resched

Schedule of Employee Relieved [xxvvvvel [vxxvvvel Jvvxxvvael Jvvvxxvsl |vvvvxxs] |vvvvexx)x

Revised Relief Schedule |xs8ess888s |xxsssss] |exxssssl [ssxxsss |sssxxss [ssssxxs
no/6th tue no ex mon & wed resched reasched resched

Schedule of Employes Relieved txxvvvevl Jvxxvvvyvl Jvvxxvvvl Jvvvxxvvl |vvvvxxvl Jvvvvvxxx

Revised Relief Schedule x888888 |xxs8ss888 [|sxxssss [ssxxsss/ |sessxxssl |ssssxxasl
no/6th tue no ex mon & wed resched resched resched

Schedule of Employee Relieved [xxvvvvyv Jvexxvvvvly [vexxvvvly [vvvxxvvlv, vvvvxxvlv VVYVVVXX[X

Revised Relief Schedule /xssssss [xxesess [sxxssss/ [|esxxsss |sssxxss [ss8ssxxsl
no/6th tue no ex mon & wed resched resched reached

Schedule of Employee Relieved /]xxssssslv (saxxessslv Jssxxssslv, jsssxxselv Jssssxxslyv [sssssxxlx

Revised Relief Schedule |]xxsssssl |xxsssssl [xxsssssl |xxsssss ]xxsss8s88 |xxo8sss8s
no no no no no no

Schedule of Employee Relieved [xx8888vv Jexxgesvlv Jasxxssvlv jassxxsviv [s8sssxxvlv [sas8vxx/x

Revised Relief Schedule xx88888 |[xx88888 /xxessss |xxsssss/ |[xxsssss [xxss8ssl
no no no no no no

Schodule of Employce Relteved [xxs8ovvlv Jaxxs8vvlv |ssxxsvvlv [sssxxvvlv Jsssvxxvlv Jsssvvxxix

Revised Relief Schedule /xx8ssss/ [xxsss888) |xx88888 [xxs88888 '[xx88888 '|xxsssssf
no no no no no no

Schedule of Employee Relfeved Ixxssvvvlv Jsxxsvvvlv |sexxvvvlv [ss8vxxvvlv |[sevvxxvlv [ssvvyxxx

Revised Relief Schedule J]xxsssesl |xxssessl [xxessss] [x8e88888/ ' [xpsssss '|xsgessss
no no no no/6th tue no/6th tue no/6th tue

Schedule of Employes Relieved jrx8vvvyly [sxxvvvvlv Jsvxxvvvfv Jsvvxxvvlv fsvvvxxv)v jsvvvvxx/x

Revised Relief Schedule Jxxsssss  |xxsssssl |sxxssssl lssxxsssl jessxxssl [esssxxasf
no no ex mon & wed resched resched resched

= Break in the workweek

= No schedule change for Relief Shift Employee

= Reschedule Relief Shift Employee for the week

= Exchange Relicf Shift Employee's workday and non-work ds«
= Sixth day worked in workweck is (day)
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10.

lll

Relief Shift Employee's Workweek: Sunday through Saturday - 10-on and &4-off Schedule with Friday and Saturday off,
Relieved Employee’'s Workweek: Monday through Sunday

A’ A4t D' LA r ¢!
Days Off of Relieved Employee Sat-Sun Sun _and Mon-Tue Tue-Wed Wed-Thu Thu-Fri Pri-Sat
SMIWIFSS SMTWTFSS SMTIWTFSS SMTWTFSS SMTIWIFSS SMIWTIFS,S
Pelief Employee's Regular Schedule /88 8 8 8 X X/ [aaaasxxl e sss8xx/ jsesssxx/ |sssssxx/ |aosasxxl
Schedule of Employee Relieved visssssxx/ xlxxsaaaal.v/sxxeasa/ vijesxxsegs/ vifsssxxasgsl vlasosxxal
Revised Relief Schedule J88888xx/ ’asassxxl /Jssseasxx/ |s8888xx/ [e8888xx/ [soaaaxxl
no no no no no no
Schedule of Employee Relieved vvesssxx/ x/xxvesss vivxxssss/ vlexxsael vvesxxse vivessxxgs
Revised Relfef Schedule Je888exx] |sssssxx/ Jsssssxx/ [sssssxx/ [sessaxx/ [88888xx]
no no no no no no :
Schedule of Employee Relieved vivvessxx/ x/xxvvess/ vlvxxvees vvvxxsss/ vivvexxss/ vivvssxxs
Revised Relief Schedule Jeesssxx [s8888xx/ Jesessxx/ (essssxx/ |sssesxx/ [ss8sssxx|
no no no no no no
Schedule of Employee Relieved vivvvesxx/ xlxxvvvaes v/vxxvva/s/ v/vvxxvss/ vivvvxxss/ vljvvvexxgs/
Revised Relief Schedule Jessssxx [ssssssx/ [s8ssssx/ fssssssx/ [sssssxx/ [ssasexx/
no no/6th fri no/6th fri no/6th fri no no
Schedule of Employse Relieved vvvvvexx/ xfxxvvvvel vivxxvvvpl vivexxvvel viwvvxxve vivevvxxpgl
Revised Relief Schedule jessssxx/ |[s x888s/ /asxxaas/ /aaaxxaal Jesssaxxasl [aaoaaxx[
no resched resched resched ex thu & sat no
Schedule of Employee Relieved vivevvvxx/ xlxxvvvvpyl v/vxxvvv]l/ vivvxxvvy/ vievvxxvv vivevvxxy/
Revised Relief Schedule ssssssx/ /sxxsssal /88xx888 /aaaxxsa/ |ssssxxs/ [sssss8xx/
no/6th fri resched resched resched ex thu & eat no
Schedule of Employee Relfeved lesssvxx/ xIxxesssv/] fexxsssy [ssxxssy/ Jesaxxsy fesssxxy/
Revised Relief Schedule Jesssssx jessssxx/ fessssxx/ |essssxx/ |sssssxx| [ss8sssxx/
no/6th fri no no no no . no
Schedule of Employee Relieved sssvvxx/ x/xxsssvy |exxssvy/ [esxxsvyl |sssxxvy (sssvxxy/
Revised Relief Schedule J§ssssgax/ |ssssxxs/ ([ssssxxs/ [ssssxxs/ [ssssxxs/ [e8888xx/
no/6th fri ex thu & sat ex thu & sat ex thu & sat ex thu & sat no
Schedule of Employee Relieved Jeevvvxxl xfxxssvvv [sxxsvvy [esxxvvyl [ssvxxvv [sevvxxyv/
Revised Relief Schedule Jesssssx/ foxxssss (ssxxsas/ [sssxxss/ |ssssxxsl [esssexx
no/6th fri resched resched resched ex thu & sat no
Schedule of Employee Relieved lavvvvx,x/ x/xxavvv/v/ [sxxvvvy/ |svxxvvy/ jsvvxxvy/ [svvvxxy/
Revised Relfef Schedule /[essssex/ |exxsass/ [sexxsss Iasaxxaa/ /s888xxs/ /aaanaxxl
no/6th fri resched resched resched ex thu & sat no
: Y xxv|
Schedule of Employee Relieved Jvvvvvxx/ xlxxvvvvy/ pvxxvvvyl [vvxxvvy/ Jvvvxxvyl qvvvy
Revised Relief Schedule IOSBBB_B_X/BXXQBBBI B'BXXOGB ‘888!!88, /js8aB8Bxxs IBGBOOXX‘
no/6th fri resched resched resched ex thu & sat no
Legend: 8 = Work day ’ = Break in the workweek
X = Non-work day no = No schedule change for Relief Shift Employee
V = Vacation, sick leave, etc. Resched = Reschedule Relief Shift Employee for the week
8 = Non-work day worked at overtime rate ex = Exchange Relief Shift Employee's workday and non-work day
6th = Sixth day worked in workweek is (day)
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1.

10.

11.

Relief Shife Esployee's Workveek: Sunday through Saturday - 10-on and 4-off Schedule with Sunday and Monday off.
Relieved Employee's Workweek: Monday through Sunday

Days Off of Relieved Employee
Relief Employee's Regular Schedule
Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relfieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Schedule of Employee Relieved
Revised Relfef Schedule

Schedule of Employee Relieved
Revised Relief Schedule

Legend: 8 = Work day

X ® Non-work day

V = Vacation, sick leave, etc.
8 = Non-work day worked at overtime rate

-'A. Al‘c' D' !O " cl
Sat-Sun Sun and Mon-Tue Tue-Wed Hed-Thu Thu-Fri Fri-Sat
SMTWTFSS SMTIWTFSS SMTWTFSS SMTWTFSS SMTWTFSS SMTWTIFSS

Ixxsessssl [xx88888 [xx8s8888 [xx88sess /xxsssse /xxsssss/
Is s
aneest hrnaaap Waxasae planxapl dessxxenl dassaxxel
ex sun & tue no ex sun & tue ex sun & tue ex sun & tue ex sun & tue
vivessaxxl xxxvesss| vivxxsses/ vvaxxsse/ vivesxxags/ vvessxxgs/
Josssssx/ |xxsssssl jssxxsss/ |sssxxes/ (ssssxxsl [s8s8ssxx
resched/6th fri " no resched resched resched resched
vevesexx/ xfxxvvess/ vivxxvess/ vivvxxsss/ vjvvexxspl vivvesxxgl
jesssssx/ [xxsssss/l |saxxess/ jss8xxsal saaexxaf jessssxxl
resched/6th fri ' no resched resched resched resched
v 88 / s |
AL I HH R A HH S N
resched/6th fri " no resched resched resched resched
/ |
R L T R T I S T O AT L)
resched/6th frif no -resched resched resched resched
vivvvvvxxl xlxxvvvvy vvxxvvvv vivvxxvvyl vvvvxxvp/ vjvvvvxxyl
js8sesssx| jxx88888 88xx888f [aaaxxaa/ /aasaxxa/' js8888xx/
resched/6th fri " no rgsched resched resched teoche#
] 8
A N SO S S N S S SR H S R
no no no no no ~ mo
/
B e T O L S S PO IR SRUI R RIS S A
’no ’no /no no no no
! / '
LA T S S NS S S ST LE RS S ST NI SS S PR
no no no no no no
PO B P M TP H M S T S il
no no no no no no
AR R O O O S
no/6th mon no no/6th mon no/6th mon no/6th mon no/6th moan
l = Break in the workweek
no = No schedule change for Relief Shift Employee
Resched = Reschedule Relief Shift Employee for the week
ex = Exchange Relief Shift Employee's workday and non-work day
6th = Sixth day worked {n workwcek is (day)



A.

TITLES 202, 205, and 208

UTILIZATION OF RELIEF SERVICE OPERATORS

PURPOSE

It is the Company's intent to eliminate the use of dual classifications
and to minimize both the number of temporary upgrades and the number of
schedule transfers required of Gas Service employees. To implement such
intent, Company, where required, will establish the classification of
Relief Service Operator. (At locations where Service Operators are
scheduled on 7 days a week, 24 hours a day, sufficient Relief Service
Operator classifications shall be established to provide vacation and
other necessary relief.) The vacation relief period will be assumed to be
a 39-week period. At locations, within the above intent, where Relief
Service Operators are not established, relief shall be accomplished under
the provisions of Title 202 - Hours of the Agreement and the clarification
of such Title. :

FILLING TEMPORARY VACANCIES, INCLUDING REPLACEMENT OF AN ABSENT EMPLOYEE

An absent employee is one who is (a) off work and absent from Company's
premises, (b) temporarily assigned to a classification not in the
bargaining unit, or (c) assigned to a training program which results in
his being off the schedule.

Subsection 205.3(a) of the Agreement provides in part that in making
temporary assignments to fill job vacancies, Company shall first consider
employees in the Relief Service Operator classification, and then consider
the qualified employees at the headquarters in which the job vacancy
exists in order of their preferential consideration under Section 205.7.
At locations where the Relief Service Operator classification has been
established, the everyday application of the foregoing will be on the
following basis:

1. Replacing an Absent Employee for Periods of Less Than Four Weeks:

When a temporary vacancy exists and Company elects to'fill such
vacancy for that work period, the foregoing will be applied in the
following sequence:

a. An employee in the Relief Service Operator classification shall be
assigned to the vacancy if such Relief Service Operator is
available. Such Relief Service Operator shall be considered
available at any hour of the day and on any day of the week
unless:

(1) he is sick,
(2) he is on vacation,
(3) he has made other arrangements with his supervisor in

advance,
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(4)

(5)

(6)

he is already committed to the extended (one week or more)
relief of another Service Operator,

such assignment would require him to work more than 16
consecutive hours or would pProvide less than 8 hours off
before the work period immediately following a work period of
12 or more consecutive hours, or

there is no employee in this classification in the
headquarters.

Whenever a Relief Service Operator is not "available," a Service
Operator shall be assigned to provide the required relief in the
following order:

1)

(2)

If the vacant work Period 1is part of continuous 24-hour

(e)

coverage:

(a) Call in the Service Operator who 1s on his non-workdays.

(b) Split the vacant work period by extending the work
period of the employee on the previous work period and
call in the employee scheduled to work the following
work period, such employees to equally divide the work
period. .

(c). Assign the employee who worked the previous work period
to the vacancy.

(d) call in the Service Operator scheduled to work the

following work period. It should be noted that this
method may require the Payment of 8 hours at the
overtime rate during the employee's regular work period
under the provisions of Section 208.11.

When the temporary vacancy cannot be filled in
accordance with the above, a qualified employee may be
upgraded. Such assignment will be in accordance with
the provisions of the Labor Agreement Clarification of
Title 202 - Hours. 1t is anticipated that such
assignments will generally be made at the break in the
workweek with Proper notice because of overtime
requirements in the above clarification for changes made
during a workweek,

If the vacant work period is part of a schedule of less than
24 hours:

(a)
(b)

Call in the Service Operator who is on his non-workdays.

If the vacancy is in the first work period, call in an
Operator in the following work period.
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(¢) If the vacancy is in the second work period, assign an
Operator working the previous work period.

(d) When the temporary vacancy cannot be filled in
accordance with the above, a qualified employee may be
upgraded. Such assignment will be in accordance with
the provisions of the Labor Agreement Clarification on
Title 202 - Hours. It is anticipated that such
assignments will generally be made at the break in the
workweek with proper notice. Such assignment shall be
for the duration of the absent employee's absence
because of overtime requirements in the above
clarification for changes made during a workweek.

Relief for Prolonged Periods:

Under the provisions of Section 202.16 of the Agreement, Company and
Union agree that an assignment of an employee other than a Relief
Service Operator for the filling of a temporary vacancy for a period
of time which will extend for 28 calendar days or more, may be made by
upgrading and by transferring the upgraded employee to the schedule of
the employee he is replacing. Such assignment is subject to the
following conditions:

a. The assignment shall be for the duration of the absent employee's
absence once the determination is made that such absence will be
for a prolonged period (28 calendar days or more).

b. Selection of the employee to be upgraded will be in accordance
with the principles of Section 205.3 other than by use of a Relief
employee. ,

c. Compensation of the upgraded employee will be in accordance with
the provisions of paragraph II of the "Hours" clarification.

When an employee, including a day employee, is returned to the ’
schedule for his regular classification, such transfer shall be made
in accordance with the provisions of Section 208.18, but in any case
only after he has been given notice before the end of his last regular
work period on the workday preceding his return and Section 202.3 of
the Agreement shall apply.

OTHER ASSIGNMENTS OF RELIEF SERVICE OPERATORS

Any assignment of a Relief Service Operator to a schedule other than his
own where he is not assigned specifically to fill a temporary vacancy will
not be considered a Relief assignment within the meaning of Section 208.20
of the Agreement, but will be considered as an overtime assignment and be
compensated under the provisions of Section 208.1.
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D.

APPOINTMENTS TO RELIEF SERVICE OPERATOR CLASSIFICATIONS

1. When a vacancy occurs in a Relief Service Operator classification.
Company will select from the employees in the Service Operator
classification at the headquarters of the relief vacancy an employee
to be appointed to the job vacancy. The Provisions of Title 205 of
the Agreement with respect to seniority and qualifications shal}l be
applicable to such selections. Where the Relief Service Operator
relieves in more than one headquarters, all the Service Operators in
those headquarters shall be considered for the vacancy.

2. If none of the employees in the Service Operator classification at the
headquarters of the vacant relief job accepts appointment to the
Relief Service Operator classification, the vacancy will be filled in
accordance with the normal pProcedure provided for in Title 205.

3. When 1t is necessary to post a Relief vacancy in the Employment
Bulletin, 1t will be designated as a Relief classification.

more than one Relief Service Operator at a location desires to £fil1 a
vacancy in a Service Operator classification, the employee with the
greater Service shall have Preference.

5. A Relief Service Operator and a Service Operator at the same location
may permanently exchange jobs. If more than one Service Operator at
the location desires to exchange jobs with a Relief Service Operator,
the employee with the greater Service shall have preference.

HEADQUARTERS OF RELIEF SERVICE OPERATORS
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A.

TITLES 202 and 208

p ' HOURS OF RELIEF SERVICE OPERATORS

REGULAR SCHEDULES

1.

Section 208.20 states that an employee who is classified to perform
the duties of relief shall be available for duty in revolving shifts
on any day of the week, and may be assigned for the relief of any work
period without advance notice. Nevertheless, Relief Service Operators
have regularly scheduled work hours, workdays, and workweeks.

The regularly scheduled workdays and non-workdays shall be a 5 and 2
arrangement with one-week cycle. It shall normally be a Monday-Friday
basic workweek schedule; however, other arrangements may be
established by agreement between Company and Union.

A Relief Service Operator reports as regularly scheduled unless called
upon to provide a relief assignment for another Service Operator. The
rescheduling of days off 1s clarified in paragraphs D and E hereof.
The conditions regarding changes of hours are outlined in

Section 208.20.

RELIEF ASSIGNMENTS

1.

3.

When providing relief necessitated by the absence of a Service
Operator, Section 208.20 provides for the assignment of a Relief
Service Operator at the straight rate of pay to any one work period of
the schedules in the 24-hour day period. Such assignment does not
require the 24-hour advance notice which is given to other Service
employees under Section 208.18.

However, if an assignment is such that it requires a Relief Service
Operator to report for duty without having had 12 hours off since the
end of his last preceding work period, he is paid at the overtime rate
for any time worked until 12 hours have elapsed from the end of his
last preceding work period. (A work period is defined as any 8-hour
shift or extension thereof.)

The regular work hours of a Relief Service Operator may be changed by
reason of a relief assignment. In such case, his regular work hours
are those of the first full work period relieved by him in the 24-hour
day period, even though all or part of such work period may be
compensated at the overtime rate of pay.

A situation may occur where the Relief Service Operator is needed for
relief but he cannot be contacted before reporting to work on his
regular schedule or where the need for a relief assignment arises
after he has been working for a period of time on his regular daily
schedule. In such cases, he may be assigned to the relief of another
work period and have his regular hours rescheduled, provided he will
have had at least 6 hours off between his release from duty and the
starting time of the work period to which he is being reassigned. The

Y



C.

D.

emergency call outside of work hours under Section 208.8. Should he
not have 6 hours off between the time he is notified that he will be
needed for the next work period and the time he reports for such work
period, he works his regular schedule and the relief assignment is
paid at the overtime rate.

TRAVEL TIME

1.

3.

Occasionally, questions arise concerning the payment of travel time
from home to headquarters for a Relief Service Operator.

a. Where he is assigned to start work at the straight rate of Pay, no
travel time is involved.

b. However, if he starts work at the overtime rate, travel time from
home to the headquarters is to be included as time worked.

A Relief Service Operator may be called upon for a relief assignment
without having had 12 hours off after hisg last preceding work period.
When this occurs, he is paid overtime compensation for actual travel
time in connection with the assignment, except that if such 12-hour
period elapses prior to the completion of the work for which he has
been called, the employee is paid overtime compensation for actual

Travel time from a Relief Service Operator's headquarters to his home
is paid where he performs work at the overtime rate of Pay on a
non-workday or wholly outside of his regular work hours for that
workday.

REDESIGNATION OF NON-WORKDAYS

1.

A Relief Service Operator may be assigned to relieve on his regular
non-workdays. Where this occurs, a regular non-workday may be
redesignated as a workday and a new non-workday scheduled in the
workweek. In rescheduling a non-workday, it is done in such manner’ as
to provide consecutive non-workdays in the workweek and the provisions
of Section 202.3 shall be observed. The situations which can be
encountered are as follows:

SMTWTFS SM
a. Regular Schedule X88888X X8 etc.
Revised Schedule 88888XxXx x8 etc.
b. Regular Schedule X88888x x8 etc.
Revised Schedule XX88888 X8 etc.



E.

VACATION OR OTHER EXTENDED RELIEF

1.

Por vacation relief, or for other extended periods of relief where
applicable, a Relief Service Operator may be assigned to the schedule
of the employee being relieved, including the non-workdays of such
schedule, on the basis of a workweek or series of workweeks. He shall
be compensated at the overtime rate of pay for any time worked during
the first work period of the assignment which is within 12 hours of
the end of his last preceding work period. During the course of the
assignment, he i{s not subject to the conditions of a Relief Service
Operator, and except for his rate of pay, assumes the conditions of
the employee being relieved.

In situations where the duration of an absence is known in advance,
more than one Relief Service Operator may be assigned to the schedule
of the employee who is being relieved on an extended basis. Such
assignments will be made on the basis of full workweeks; that is, that
the first Relief Service Operator may be relieved by the second Relief
Service Operator at the break in the workweek involved in the schedule
of the employee who is absent.

In situations when the duration of an absence is known, the assignment

- of Relief Service Operators will be scheduled in advance of the

absence and the person or persons so assigned will provide the relief
in accordance with the prearranged schedule.

Relief assignments for periods of less than a workweek may be made as
follows: ,

a. When the days on which relief is to be provided are the regular
workdays of the Relief Service Operator, he retains his regular
schedule of workdays and non-workdays, but assumes the regular work
hours of the employee being relieved, if they are other than his own.

EXAMPLE: SMTWTFS
Schedule of Employee Relieved XXvvvvs
Regular Relief Schedule X88888%X

b. When the relief assignment includes only one of the Relief Service
Operator's regular non-workdays, but does not include the day, {f
any, in conjunction with his other regular non-workday, his regular
non-workday on which relief is to be provided may be redesignated
as a workday and the day in conjunction with his other regular
non-workday may be redesignated as a non-workday.

EXAMPLE: SMTWTTFS
Schedule of Employee Relieved 88XXVVV
Regular Relief Schedule X888881Xx
Revised Relief Schedule XX88888
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F.

C. When the relief assignment includes only one of the Relief Service
Operator's regular non-workdays and algo includes the day, if any,

. in conjunction with his other regular non-workday, he shall work
his regular schedule and be assigned the non-workday relief at the
overtime rate as an extra work Period in the workweek.

EXAMPLE: SMTWTTFS

Schedule of Employee Relieved VXXvvvs
Regular Relief Schedule X88888%x
Revised Relief Schedule 888888%x
Schedule of Employee Relieved XX8vvvs
Regular Relief Schedule 88888xx
Revised Relief Schedule 888888x

d. When the relief assignment includes both of the Relief Service
Operator's regular non-workdays, he may be assigned to the schedule
of the employee being relieved, including the non-workdays of such
schedule, for the workweek. On the day, or days, on which relief
is not required, he shall work his own regular work hours.

EXAMPLE: SMTWTTFS
Schedule of Employee Relieved 8VXXVVY
Regular Relief Schedule 88888xx
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e. If it is not known, in advance of the regular non-workdays in the
schedule of the employee being relieved, on which day the relief
assignment may be completed (such as may be the case in sick leave
relief), the Relief Service Operator may be assigned to the
schedule of the employee being relieved, including the non-workdays
of such schedule, although this may result in his working one or
both of his regular non-workdays at other than relief.
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DISTRIBUTION OF OVERTIME

Distribution of overtime is provided for in Sections 208.16 and 212.1.
However, since the Primary purpose of the Relief Service Operator
classification is for relief duty, employees so classified should be
assigned such duty, when available, and such overtime worked by them shall
not be equalized in the distribution of overtime for other employees.
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