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Pursuant to Subsection 10.7(b) of the Clerical Agreement, Company proposes to establish the following flexible
work schedule for clerical bargaining unit employees in the G. O. Accounts Payable Section.

Each unit will determine specific coverage requirements for each job within the unit. Some units may have
more flexibility in work schedules (start times, end times, lunch times, and break times) than others due to
the nature of their work and the number of employees performing the work. If the employee's preferred work
schedule cannot be accommodated due to coverage requirements, then priority will be given to those with
the most seniority in the unit who are regularly performing the assigned work and the least senior employee
will have an assigned work schedule.

Work hours will be between 6:30 a.m. - 5:00 p.m., with start times beginning on the half hours between 6:30
and 8:30. Each employee will have a set schedule. Work schedules to select from include:

6:30am - 3:00pm
6:30am - 3:30pm
7:00am - 3:30pm
7:00am - 4:00pm
7:30am - 4:00pm
7:30am - 4:30pm
8:00am - 4:30pm
8:00am - 5:00pm
8:30am - 5:00pm

wI a 30 minute lunch
wI a 60 minute lunch
wI a 30 minute lunch
wI a 60 minute lunch
wI a 30 minute lunch
wI a 60 minute lunch
wI a 30 minute lunch
wI a 60 minute lunch
wI a 30 minute lunch



3. Lunch

Lunch will be scheduled and taken between 11:OOamand 2:00pm and will be either 30 minutes or 60
minutes, at the employee's choosing.

Two 15 minute breaks will be scheduled (on the quarter hour) at the employee's choosing; one in the
morning and one in the afternoon. Breaks cannot be combined with the lunch break or start or end time, and
they cannot be "banked".

Employee 1
Employee 2
Employee 3

work hours
7:00 - 4:00
8:00 - 4:30
8:30 - 5:00

lunch
11:00 - 12:00
12:00 - 12:30
12:30 - 1:00

break 1
8:30

10:00
9:45

break 2
1:30
2:30
2:15

This agreement may be amended at any time by agreement between Company and Union. It may be
canceled by either party upon 30 days prior written notice.

If you are in accord with the foregoing and agree thereto, please so indicate in the space provided and return
one executed copy of this letter to the Company.
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