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The Company has developed a career transition workshop for employees impacted by the current
workforce reduction program. Company proposes to offer career transition workshops to the
following group of employees:

Under this proposal, active employees who voluntarily elect to participate in the career transition
workshop are not eligible for any additional compensation as may be provided under the applicable
collective bargaining agreement. Retirees who voluntarily elect to participate in the career
transition workshop will do so on their own time, and are not eligible for any compensation.

An outline of the proposed career transition workshop is attached. Company wishes to pilot this
program with a group of IBEW represented employees in Bay Region during early October. Minor
program modifications may occur based upon input received during this pilot session.
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If you are in accord with the foregoing and agree thereto, please so indicate in the space provided
below and return one executed copy to the Company.
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Business Manager ,



• Introductions
• Listening to your individual concerns
• What you can expect from us
• What we will need from you

• What are your career options now?
• Is it as bad as you read in the newspapers?
• How long is it going to take to find a new job?
• How much effort is it going to take?
• What about your age, education and other concerns'1
• How do you tell people you're unemployed?
• How do you manage your finances?
• Where arc the jobs? Industries, companies. geographic areas?

• What is a resume and why do you need one?
• How you will use your resume
• Parts of a resume and how to write one
• How to write a simple cover letter
• How to fill-out applications and other forms

• Union programs
• Help wanted ads
• lob fairs
• Job postings
• Applying in person
• Applying by telephone
• Applying by mail
• Networking with friends and relatives
• Job hotIines
• State employment services
• Employment agencies
• Retraining programs
• Applying for government jobs



• Common thinas employers need in employees
• How to talk about yourself
• Who could be a good reference for you and why

• How to prepare for interviews
• Suggested answers to interview questions
• Answering the whow mucb do you want to make" question
• Questions you should ask an interviewer
• Image checklist for interviews

• The importance of being organized
• Common approaches to organizing a search

• Things to consider in evaluating a job offer
• How to negotiate an o«er in good faith
• Items you can negotiate for
• Techniques for negotiating

• Questions and concerns
• What you should do next
• What we will do next

• Edit individual resumes and letters
• Individual career counseline


