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Jhe 1962 negotia.tions r~sulted in some changes ir:. the handling of pre-
arranged and emergency overti.":le.:!sfound in the new sections 208.16 and
212.1 of the Physical Agreement.

A survey of current practices was made by this office and shewed that
methods of accumulating and transferring overti=.e vary ~idely from head-
quarters to h~adquarters and even within depart~ents.

In order to provide for a.more uniform practice hithin the Ga- and Electric
Departments in East Bay Division. the following pr'.....cedur e •••:ill become
effective immediately:

A. GENERAL

1. Overtime shall be separated into "Pre-arranged 11 and "E.-nergency."

2. Any records to be kept shall be ma~ntained on an annual
~alendar basis.

3. "Lccat.i.on" shall mean "Headquar-t.er-ev "

I.. From time to time, an employee will change headquarters and
classifications due to transfers, ~romotionsJ and t~porary
upgrades. In such ~ases he shall be credi:ed with one hour
overtime more than tne employee •••-it:: the greates"t overtime
and be placed in proper position or. the list or schedule.

5. Copies of Form No. 1-261 (Rev, 1-·63) titled "ACCUMULATED
TOTALS OF UfPLOT.::E OVERTIHE HOURS" for rvccrdang monthly
accumulated total hours are attached. Additional copies are
available frau the Division Reproduction Department.
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B. PRE-AR?J~IG1:..1:' CWllitTINE

6. Pre-arrant;ed overtime silall be
-::las~ific..tion and location as
(!I't"~u~'l'''l -. "Tiec; ;'he meam.nz', 4J'! ""..•.. .J - ••. - ~- ~~.Ao(':)

r e z., rd "'J~' ,..~r cums t mc e s \'''-5'''- - .i. ~ • -- •••• U6.._ ....~ - . .J

distributed in the same
equ~117 as possible.
of "Evenne ss ", .:ithout

7. An emp.Lcye e -0'.'::0 de cIa.ne s pre-arranged overtime for any
r-eason shl;.l:' be char:ied vn.t.h the overtime he missed.

8. Srnployee~ shall hav~ the opportur~~y to volunteer for
emer-gency ove rf ime O'L.'1d be on ca Ll.,

9. Thrployees whc volunteer shall have emer-gency overt ime
distributed ~~one th~ as equitably as possible.
(IIEquit ••.bly":arries the meaning of "Fairness", .:.sing
judgr..ent ar c i.r-cimst. ances arise.)

10. An emp.Lcye e whc hOiS volunteered, but who is not available,
or de~lines for ~ny reason to ~ork the emergency overtime
.•...hen caLl.ed . ~r.all have th.t over-tame charged to him for
r-ecor-d purpc-ses ,
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